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Al Overview

This manual is intended as an overview of BIBCO policies and practices and a guide to creating
high quality monographic records. It is not intended to replace other essential documentation,
such as AACR2, MARC21, Core standards, LC Rule Interpretations, classification schedules,
subject lists and thesauri, and bibliographic utility input standards. Although information from all
these sources is included throughout, this manual frequently refers the user to the more detailed
information to be found in the source documents, expecting that BIBCO catalogers will consult
them as necessary and keep up with changes to them. Examples herein provided were taken from
real-life and were accurate and conformed to standards at the time of completion. The emphasis
in the examples is on illustrating principles and options, rather than providing a detailed roadmap
of practice.

Al.1 Synopsis

BIBCO is an international cooperative program for online cataloging and is the monographic
bibliographic record component of the Program for Cooperative Cataloging (PCC). Participants
create cataloging records using mutually agreed upon standards and contribute them to one of the
international bibliographic databases (such as OCLC or RLIN). BIBCO members are responsible
for contributing records that meet at least Core standards; records that are of a sufficiently high
quality that another library could utilize them with little or no review or local modification.
Participating libraries may choose to include more than the Core standards require. BIBCO
records are readily identified as PCC records and are notable for having:
e all access points supported by internationally available authority records;
e a classification number from an internationally recognized scheme (such as Library of
Congress, Dewey, or National Library of Medicine classification); and,
e subject analysis, at the appropriate level of specificity, drawn from one of the
internationally recognized thesauri such as LCSH, MeSH, etc.

Membership in the BIBCO Program currently includes the national libraries of the United States
and participating public, academic, and research libraries. All independent NACO members of the
PCC are invited to join BIBCO.

BIBCO catalogers receive instruction from formally trained, practicing catalogers from PCC
member institutions. Because catalogers must first be independent NACO contributors for names
and, in the case of OCLC, must also have National Enhance authorization, it is assumed during
training that the catalogers already know the tools of the trade and are already producing high
quality cataloging. Emphasis is placed on developing judgment and decision-making skills and
using internationally accepted standards and tools intelligently. High quality cataloging is defined
in terms of timeliness, as well as usability, both to other catalogers and to end users. After BIBCO
training, cataloging output is reviewed for a period of time by an experienced BIBCO cataloger,
usually from another institution. Once an institution’s catalogers are off review, there is no formal
Program review process of their records. Other libraries act as an informal, continuous review
panel and are encouraged to contact an institution’s BIBCO liaison if there is a problem with a
Program record. The list of BIBCO liaisons is posted on the PCC Web site at:
(http://Icweb.loc.gov/catdir/pcc)

7/7/01
PCC/BIBCO


http://lcweb.loc.gov/catdir/pcc

Al.2. Missions, Goals, Objectives

The primary mission of BIBCO is to increase the timely availability of high quality cataloging
records. One goal in support of this mission is to increase the number of libraries that are
participating in the Program and contributing to the pool of records. A key objective for
increasing participation is flexibility within a foundation of shared standards. By embracing a
variety of recognized classification and subject heading standards, and encouraging contributions
from varied libraries around the world via the major bibliographic utilities, the Program hopes to
make it both cost-effective and attractive for libraries to participate and seeks to increase the
utility of the records worldwide. A fundamental feature of this flexibility is that the records are
dynamic -- the institution which creates the original record may choose to exceed the Core
standards, and other authorized PCC institutions may choose to enrich existing PCC records by
adding additional access points, adding subject headings or classification numbers from a
different scheme, or adding or expanding notes. The focus of such enrichment is not to attempt to
create the fullest possible record but rather to add those notes or access points that the enriching
library needs to provide the appropriate access within its collection.

Since BIBCO is a component of the PCC, details relating to its mission, goals, and objectives can
be found in the PCC Strategic Plan (http://Icweb.loc.gov/catdir/pcc/stratplan.html) and other

documents available on the BIBCO Web site (http://lcweb.loc.gov/catdir/pcc/bibco.html).
Participants are referred to those sites for the most up-to-date policies and strategic plans.

A1.3 Chart of BIBCO Members

(see: http://lcweb.loc.gov/catdir/pcc/bibeoliaisons.html)
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A2.3 Current Focus of BIBCO

The PCC Standing Committee on Standards continues to develop and revise the standards for all
types of records. The Standing Committee on Automation continues to explore automated means
to streamline description and content analysis of library materials. The Standing Committee on
Training continues to identify both broad and specific training needs for catalogers and to develop
documentation and training materials for BIBCO and its supporting programs.

The BIBCO program has evolved beyond the initial focus on Core record standards. Core records
are viewed as one important tool at the cataloger’s disposal. The emphasis is on providing
timely, reliable access to library materials utilizing cataloger’s judgment and the full range of
tools that the profession and the Program for Cooperative Cataloging can provide.
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A2.4 Cooperative Cataloging

Cooperative cataloging is the sharing of bibliographic and associated records between libraries to
reduce duplication of work. It is founded on the concepts that records created by one library for
local control of its resources are sufficiently generalizable that another library can make use of
them with little or no modification and on the belief that libraries can accomplish much more by
working together than they can individually. BIBCO records are created cooperatively; therefore,
information in records created by BIBCO members is accepted by other members, unless the
information is obviously erroneous. When questions arise, BIBCO catalogers routinely consult
with one another to determine the appropriate action. LC makes the final determination about
disputed data in records or records disputed in their entirety.

Cooperative cataloging has a long history in the United States. In 1876, Melville Dewey proposed
the preparation of a catalog of printed titles for the common use of libraries. The Library of
Congress began in 1898 to print its catalog cards and arranged to exchange them with two or
three other large libraries. In 1902, L C began distributing its cataloging data to other libraries via
the sale of Library of Congress printed cards. (1) From these fledgling efforts to share the
intellectual effort involved in cataloging library resources has developed a vast network of
cooperative cataloging activity, embodied in international bibliographic utilities such as OCLC
and RLIN and through programs such as the Program for Cooperative Cataloging. The databases
of records that are now so widely available form the foundation of many other resource-sharing
ventures that are becoming increasingly critical to library service.

Cooperative cataloging (or any cooperative venture) depends upon two things to be successful: 1)
a set of shared standards and principles and 2) awillingness on the part of the members of the
group to contribute as well as to take.

Within the cataloging community, there is a strong foundation of shared standards and principles.
MARC coding, widely used since the 1970’ s, delineates the data elements in arecord in such a
way to make it possible for libraries to share the records in an automated fashion and to index the
data effectively in their local online systems. Other metadata standards are being devel oped and
explored but none has so far been used as extensively or effectively for controlling library
resources. Description of library resources within the Anglo-American community (and many
countries beyond) is largely achieved through application of the Anglo American Cataloging
Rules 2" edition (AACR?2), with along tradition within the United States of looking to the
Library of Congress for rule interpretations to the cataloging code. Other countries subscribe to
IFLA’s ISBD standards; there is a strong commitment within the international cataloging
community to harmonize AACR2 and ISBD. There are also shared standards for subject analysis
and classificationthat make cooperative cataloging feasible and cost-effective.

It is the reliance on standards and the perceived cost of adhering to those standards that tempts
many library administrators to believe that it is to their library’s benefit to limit participation in
cooperative ventures to taking, expecting that others will contribute everything they need. Such
an approach assumes that libraries have a very high degree of overlap in their collections and that
another library will place asimilar priority on providing access to the same resources. It also
overlooks the redlity that, if a sufficient number of libraries were to adopt such an approach, the
cooperative venture would die and there would be nothing for any library to take. Recent figures
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from one of the world’ s largest bibliographic databases, OCLC’'s WorldCat, indicate that over
80% of the recordsin it have been contributed by member libraries. The question that needs to be
asked is: what are the costs of not adhering to standards and not contributing to the cooperative
venture? Since American libraries have enjoyed the fruits of a cooperative cataloging
environment for many years, it is difficult to say: human beings tend not to appreciate the value
of something until it is taken away.

(1) Library of Congress, Cooperative Cataloging Manual, Washington, D.C., United States
Government Printing Office, 1944: p. 5-8.
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A4.1 Membership Incentives
What are the principal benefits to libraries of participation in the BIBCO program?

e aready-made relationship with other like-minded libraries facing similar issues

e being part of a successful cooperative program with the resources and clout to effect
needed changes

e an opportunity to participate in establishing priorities and setting cataloging policy at the
international level

e an opportunity for service on issue-driven task groups and PCC committees

e access to experts in the field of cooperative cataloging for training, continuing education,
advice, and problem solving

e an increased number of bibliographic records that can be utilized in a fast or quick
cataloging operation without the need for extensive review

e the opportunity to open dialogues between catalogers and their public-service counterparts
about what type of access is needed for library materials

e saving time and money for everyone by increasing the pool of high quality cataloging and
authority records that are available for use

What are the principal benefits to catalogers of participation in the BIBCO program?

e access to a group of highly-skilled practitioners to serve as resource people when you
have questions or need advice

e the opportunity to hone existing cataloging skills by interaction with some of the very best
people in the field

e the opportunity to re-examine local cataloging standards and discuss access needs with
local colleagues

e the opportunity to share your expertise widely, produce high-quality cataloging, and save
other libraries and catalogers time

e learning about new standards as they are being developed and having a say in the outcome

e learning about new cataloging tools that are being developed and helping to test them

e the opportunity to suggest needed enhancements in training, standards, and automation
and to be able to help make them become a reality

e an opportunity for service on issue-driven task groups and PCC committees

e the satisfaction of being part of a successful cooperative program

What are the principal benefits to library users or the cataloging community of the BIBCO
program?

e faster access to library materials
e more dependable access to library materials
e adependable authority record structure to support the bibliographic records
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A4.2 Criteria for Membership
To join BIBCO, a library must:
1. Be an active, independent NACO contributor.

Independence in NACO is language specific: catalogers are expected to contribute
headings only in languages in which they have proficiency.

2. Comply with the inputting and editing standards of the utilities to which they contribute
the records.

In the case of OCLC, because of the master record structure of the OCLC database, a
library must first have Enhance status in the formats in which it plans to contribute
records. Once BIBCO training has been arranged, the BIBCO Coordinator works with
an OCLC staff member to obtain a National Enhance authorization for the library in the
appropriate formats. OCLC libraries are expected to follow both the Enhance Training
Outline (http://www.oclc.org/oclc/cataloging/enhance/outline.htm)) and the Guidelines
for National Level Enhance Participants
(http://www.oclc.org/oclc/cataloging/enhance/guidelines.htm)

In the case of RLIN, RLG does not require special authorization of its member libraries to
begin contributing BIBCO records. It is expected that a library will undergo BIBCO
training and revision before contributing records to the program.

3. Agree to abide by the BIBCO Program Parameters
(http://www loc.gov/catdir/pce/bibco/parameters.html), including AACR2, ALA-LC
Romanization tables, Library of Congress Rule Interpretations, and MARC 21
bibliographic formats.
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A4.4 The Membership Process

Active, independent NACO libraries have a standing invitation to join BIBCO. A library need not
contribute series NACO records in order to join but its BIBCO contributions in that case will be
limited to Core records or to items for which the SARs have already been established. Besides
being an independent NACO library, new participants are asked to attend a training class (usually
2-3 days) held at their own institution. The training is tailored to each institution's needs and is
presented by a regional BIBCO trainer. Institutions are asked to assume the cost of travel to and
from the training site, the expenses for lodging, and the cost of meals for the trainer. Interested
libraries must complete a BIBCO application/information form found on the Web at:
(http://lcweb.loc.gov/catdir/pec/bibcoappl.html).

A4.4.1 Role of the Library of Congress Cooperative Cataloging Team

The Library of Congress Cooperative Cataloging Team (LC Coop Team) has responsibility for
overseeing and coordinating the BIBCO, NACO, and SACO programs. In addition, it provides
train-the-trainer workshops for individuals seeking to become trainers for those programs.
Working closely with the PCC Standing Committee on Training, it maintains lists of current and
prospective trainers. The LC Coop Team also collects evaluation forms on training sessions and
forwards the results to the Chair of the Standing Committee on Training. When an institution
expresses an interest in receiving BIBCO training, the LC Coop Team will work with that
institution to make sure that the necessary forms are completed, to explain the overall process,
and to work with OCLC member institutions and the OCLC Enhance Coordinator to obtain
National Level Enhance status, if necessary. The LC Coop Team puts the institution and a
probable trainer in contact so that they can work out the logistics and timing for the training. It
also prepares the necessary number of BIBCO Training Manuals and ships them to the institution
prior to the training.

A4.4.2 Role of the Standing Committees on Training

The Standing Committee on Training (SCT) is responsible for developing and keeping PCC
documentation up to date and providing it to the Library of Congress for distribution. In addition,
the SCT is responsible for determining continuing education needs of PCC participants and for
working with appropriate organizations and groups to develop and provide continuing education.
The SCT works closely with the LC Coop Team and the CONSER coordinator in fulfilling these
roles. The Chair of the SCT also works closely with the LC Coop Team in developing lists of
current and prospective trainers and in matching up trainers with institutions desiring to become
BIBCO participants.

A4.4.3 Role of the PCC Steering Committee

The Program for Cooperative Cataloging seeks to be a democratic and diverse organization
whose mission and goals are determined by its membership. The governance structure

(see: http://www.loc.gov/catdir/pcc/governce.html) is designed to be flexible to allow for rapidly
adapting to the changing needs of the organization and its participants. The Steering Committee
makes decisions about new members and also reviews continuing membership for participants
whose low production or quality has become a cause for concern.
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A4.4.4 Role of the PCC Policy Committee

The PCC Policy Committee, whose membership includes permanent representation from the
British Library, the Library of Congress, the National Library of Canada, OCLC, and the
Research Libraries Group, plays an advisory role in the BIBCO membership process. Its
responsibilities are to guide the governance of the Program as a whole; to develop, review, and
approve long-term strategies, plans, goals, and objectives; to initiate, review, and approve policy
in regard to non-technical matters; to devise criteria for membership; to approve the appointments
of standing committee chairs; and to review resource implications of technical policy initiatives
and other operational recommendations, e.g., establishing task forces, etc.

A4.4.5 Role of the Bibliographic Utilities

OCLC requires BIBCO participants to be Enhance members first (see:
http://www.oclc.org/oclc/cataloging/enhance/outline.htm) and then to have National-level
Enhance (see: |http://www.oclc.org/oclc/cataloging/enhance/guidelines.htm) status before being
authorized as BIBCO contributors. Enhance applicants send a set number of records with their
application in each separate format. Once the application in a given format is accepted, a review
of enhanced records commences until a full set complies with the guidelines for Enhance
procedures. At their April 1999 meeting the BIBCO Operations Committee asked if some of these
requirements could be streamlined. OCLC responded with a restatement of its policies on Record
evaluation procedures for OCLC Enhance participants. The PCC strongly endorses OCLC's
position in this matter.

RLG does not require any special training or authorization of its members in order for them to
contribute BIBCO records, beyond the PCC requirements. It is assumed that RLG institutions
have provided training to their catalogers to enable them to contribute bibliographic records
which meet the requirements of the PCC.

A4.4.6 Role of the Local BIBCO Liaison

The BIBCO liaison in a library is to act as the point person at his/her institution. Local BIBCO
liaisons are expected to function at the operational level in the institutions they represent so that
they are able to contribute fully to discussions on technical matters such as cataloging rules and
rule interpretations, MARC formats, and other cataloging-related issues. Each institution defines
the full range of activities of its BIBCO liaison. Ordinarily, the local BIBCO liaison is responsible
for gathering and inputting statistics to the PCC statistics web form on a monthly basis and
sending them to the Secretariat. The BIBCO liaison is expected to respond in a timely fashion to
queries from other BIBCO member libraries regarding records that the liaison’s library has
created or upgraded. This individual is also eligible for selection, on a rotational basis, to
represent his/her institution on the BIBCO Operations Committee.

A.4.4.7 Role of the BIBCO Operations Committee

The BIBCO Operations Committee is composed of ten representatives from BIBCO libraries, as
well as the BIBCO Coordinator at the Library of Congress, and OCLC and RLG liaisons. The
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three Standing Committee chairs also attend Operations Committee meetings. The Committee is
responsible for maintaining efficient and effective BIBCO activity locally and across the
Program, reviewing operational procedures and suggesting changes, assisting with the
development and maintenance of documentation through the review of proposed and existing
documentation in conjunction with the Standing Committee on Training, and contributing to the
development of standards by reviewing and commenting on proposed changes to rules, rule
interpretations, MARC formats, or other standards in conjunction with the Standing Committee
on Standards. The BIBCO Operations Committee serves as a resource for prospective, new, and
continuing BIBCO members. It keeps BIBCO members and potential members informed of
current developments that have potential impact on BIBCO policies through communication with
the BIBCO Coordinator and through posting notices to appropriate discussion lists. Operations
Committee representatives are responsible for interacting with the PCC Standing Committees on
Standards, Automation, and Training.
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A4.5.1 Authorization

In order to contribute records as BIBCO records in one of the utilities, participants must have the
proper authorization. Regardless of the method of contribution, all BIBCO contributors must first
undergo training and review (see A4.5.3 and A4.5.4).

Those libraries planning to contribute via OCLC must request a national-level Enhance
authorization via an OCLC authorization request form. This authorization will allow the new
member to update and replace even national-level records on OCLC. To request national-level
Enhance authorization, members should contact their regional network or Jay Weitz at OCLC
(800-848-5878; email: [ weitzj@oclc.org). Before granting the authorization, OCLC staff will
confer with the BIBCO Coordinator to verify that the library has received or is about to receive
the necessary training. OCLC participants who are already authorized for Regular Enhance for a
specific format will then be upgraded to National Enhance in the same format without further
evaluation. Those who are not already Enhance participants will need to complete the

usual Enhance evaluation. It should also be noted that each bibliographic format requires a
separate Enhance evaluation. OCLC BIBCO participants are also expected to follow the Enhance
Training Outline and Guidelines for National-Level Enhance Participants.

RLG members who have undergone BIBCO training may begin to code as “pcc” those records
that meet the standards without needing to receive a new authorization from RLG. RLG does
caution its members that, if they derive from a BIBCO record and add, delete, or change existing
information to meet their local needs, but they are not BIBCO participants, they need to add the
040 $d and delete the 042 field in their copy of the record.
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A4.5.2 BIBCO Documentation

Participants are expected to use the most current edition (including updates where applicable) or
Cataloger’s Desktop, when available, of the following publications. Some documentation may be
available exclusively in print or electronic form. Participants are expected to consult the issuing
agencies for information on how to obtain the most current documentation.

Descriptive Cataloging and Authorities
o Anglo-American Cataloguing Rules

e Approved Core Record Standards, available on the BIBCO Web Site
(http://Icweb.loc.gov/catdir/pcc/bibco.html)

e BIBCO Training Manual

e BIBCO Web Site (Il_]ttp://lcweb.loc.gov/catdir/pcc/bibco.htmlID

e Library of Congress Rule Interpretations, 1990. Updates issued quarterly.

o MARC 21 Format for Authority Data, 1999
(http://lcweb.loc.gov/marc/authority/ecadlist.html)

e MARC 21 Format for Bibliographic Data, 1999.
(http://Ilcweb.loc.gov/marc/bibliographic/ecbdlist.html)

e NACO Participants’ Manual

Classification and Subject Analysis

Because BIBCO participants may utilize any classification or subject heading scheme authorized
by the MARC 21 formats, catalogers should consult the printed and online documentation
available for the different schemes when creating or upgrading bibliographic records.

Those participants using LCSH and LC Classification are expected to adhere to the principles and

policies for its application and formulation as stated in current documentation issued by LC.

e Library of Congress Classification Schedules
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Subject Cataloging Manual : Subject Headings

Subject Cataloging Manual : Classification

Free-Floating Subdvisions : An Alphabetical Index 12th ed.
SACO Participants’ Manual

SACO Web site (http://www.loc.gov/catdir/pcc/saco.html)

Those participants using MeSH and NLM classification are expected to adhere to the principles
and policies for its application and formulation as stated in current documentation issued by the
National Library of Medicine.

NLM Classification

NLM Classification Fact Sheet
(http://www.nlm.nih.gov/pubs/factsheets/nlmclassif.html)

MeSH

MeSH, Annotated Alphabetic List
MeSH Tree Structures

Permuted MeSH

Application of MeSH for Medical Catalogers
(http://www .nlm.nih.gov/tsd/cataloging/catmesh.htmll)

Medical Subject Heading Web site (http://www.nlm.nih.gov/mesh/meshhome.html)

OCLC Documentation

OCLC cataloging documentation is available on the OCLC Web site at:
(http://www.ocle.org/oclc/cataloging/documentation.htm)

The Enhance Training Outline must be applied by OCLC members contributing BIBCO
records via OCLC: (http://www.oclc.org/oclc/cataloging/enhance/outline.htm)

Guidelines for National Level Enhance Participants must be applied by OCLC members
contributing BIBCO records via OCLC:
(http://www.oclc.org/oclc/cataloging/enhance/guidelines.htm)

7/3/01
PCC/BIBCO


http://www.nlm.nih.gov/tsd/cataloging/catmesh.html
http://www.nlm.nih.gov/mesh/meshhome.html
http://www.oclc.org/oclc/cataloging/documentation.htm
http://www.oclc.org/oclc/cataloging/enhance/outline.htm
http://www.oclc.org/oclc/cataloging/enhance/guidelines.htm

RLIN Documentation

e RLIN cataloging documentation is available on the RLIN Information Center Web site at:
(http://www.rlg.org/ric/ric.html)
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A4.5.3 Initial Training

New participants are asked to attend a training class (usually 2-3 days) held at their own
institution. The training is tailored to each institution's needs and is presented by an authorized
BIBCO trainer. The LC Cooperative Cataloging Team (LC Coop Team), in consultation with the
Chair of the Standing Committee on Training, identifies an available BIBCO trainer. Because
institutions are asked to assume the cost of travel to and from the training site, the expenses for
lodging, and the cost of meals for the trainer, the LC Coop Team tries to identify someone from a
nearby geographic area in order to reduce travel costs.

It is not necessary to have additional training in order to contribute records to BIBCO in the non-
book formats or for materials in non-roman languages. However, if a library is an OCLC
member, that library must first have Enhance status and must also apply for National level
Enhance status in that specific format before proceeding to contribute records to BIBCO in that
format. There is no equivalent requirement for RLG members. However, it is assumed that RLG
institutions have provided training to their catalogers to enable them to contribute

bibliographic records in the non-book formats which meet the requirements of the PCC.

Once a trainer has been designated, it becomes the trainer’s responsibility to discuss specific
training needs and expectations with the institution. The timing of the training, number of
attendees, specially-tailored content, the classroom logistics, and the review process following
training are usually negotiated between the hosting institution and the trainer.

Once a BIBCO workshop is scheduled, catalogers at the host institution are usually asked to fill in
a Pre-Training Cataloger Survey (http://lcweb.loc.gov/catdir/pcc/catsurvey.html) to help the
trainer develop a sense of the catalogers' familiarity with the PCC, areas of cataloging expertise,
and specific cataloging interests. This cataloger survey is sent directly to the trainer.
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A4.5.4 Review
A4.54.1 Background:

One of the criticisms of past cooperative programs was the fact that they involved lengthy and
cumbersome review processes that placed little emphasis on cataloger judgment. The BIBCO
program places a high premium on cataloger judgment and having libraries become independent
contributors as quickly as possible. Nevertheless, it is recognized that there must also be a review
process to give credibility to Program records. The following guidelines are intended to assist
reviewers and reviewees in understanding the expectations and the mechanisms of review.

A4.54.2 Assumptions:

1. The library being trained will designate a contact person who will serve as the last line of
review before forwarding records to the BIBCO trainer/reviewer. This person should be
in a position to articulate and comment on institutional policy;

2. Generally, the trainer will review the work of the library he/she trains;
3. The trainer/reviewer will take into consideration the institution’s local policies:

e what are the policies for series, i.e. has the library been trained to contribute
SARs via NACO? What are the local treatment decisions and how will they
impact PCC contribution?

e what are the policies for Program records? Core level? Full level? If they create
both, what are the criteria for applying the different standards? Who makes the
decision (the institution? the various units within the institution? the individual
cataloger?)

e what are the policies for the use of notes, subject headings and added entries?
what classification system is being used?

e what other local practices will influence decisions made in creating Program
records?

4. A Library will be considered a BIBCO library with the successful completion of the
review.

A4.54.3 Review process:

1. Arrangements for review will be made on a case-by-case basis in consultation with the
library, the trainer/reviewer, the PCC Secretariat and the utility. Method for review will
be dependent upon the library’s method of contribution.

2. Generally, a library would be expected to submit approximately 20 records per cataloger
for review over a period of time. Therefore, a library with 6 catalogers could expect to
submit approximately 120 records for review. Records will normally be reviewed prior
to their contribution to the utility. It is expected that the review period will follow
immediately after the training, and be completed in a timely fashion. After the review
period, it is the institution’s responsibility to maintain the quality of its records.
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3. Responsibilities of the library under review are to:

e Provide reviewer with access to records prior to their contribution to the shared
database(s) by means of faxed copies, access to local systems, or access to the
institution’s utility account

e Respond to reviewer’s questions promptly

e Make corrections to records noted by reviewer

4. Responsibilities of the reviewer are to:

e Provide timely feedback so that local workflows or contribution of records to the
shared database are not adversely affected. The review of records will usually
take place within 2 to 3 working days. It is the reviewer's responsibility to
notify the institution if a longer time period is necessary.

e Report serious cataloging errors to the institutional contact
Consult with the library and the PCC Secretariat if problems persist in order to
determine if additional training is necessary

5. After notification from the reviewer, the PCC Secretariat will notify a library that it has
successfully completed the review process and is independent. If there are disputes
between the reviewer and the library, they will be resolved by the Secretariat

A4.5.4.4 Criteria for evaluation:
1. Are the standards being applied correctly?

appropriate encoding level

042 present

all access points represented in the national authority file (NAF and SAF)
a standard classification number present in bibliographic record for formats
which require one

all mandatory fixed and variable fields present

descriptive cataloging follows AACR2 and LCRIs

enhancements to existing records meet input standards of the utility
enhancements to existing records meet Program standards

A4.54.5 Reinforcement of PCC goals:
1. Keep in mind/reinforce the PCC goals of timely access and cost effectiveness
2. Keep in mind/reinforce PCC values and reliance on cataloger judgment.
e Answers to catalogers’ questions should be framed in terms of the individual
institution’s policies and priorities, within the context of the Program.

e Modifications to existing records should be made to meet local needs or to
correct errors rather than to attempt to make a “perfect” record

7/7/01
PCC/BIBCO



7/7/01
PCC/BIBCO



A4.5.5 Statistics

The PCC Secretariat at the Library of Congress is responsible for compiling and posting the
statistics for each of the BIBCO libraries on a monthly basis. However, each BIBCO library is
responsible for collecting and reporting statistics to the Secretariat.

The current method of reporting statistics involves completing a Web form. When a library
becomes a BIBCO participant, the LC Coop Team creates a reporting page for the institution and
sends instructions for accessing and filling in the form. Each institution submits one statistics
report each month by filling in the Web page as early in the next month as possible. The LC Coop
Team runs a program around the 15th of each month to collect the statistics and then displays
them on the centralized Web page (http://www.loc.gov/catdir/pcc/stats/stats.html). If an
institution misses reporting before the 15th, the Coop Team will send a reminder and will list a
zero for the institution for that month. The BIBCO Liaison may contact someone from the Coop
Team to have the numbers adjusted or the institution may simply add the missing statistics to the
next month's report. Every BIBCO member library should review the online statistics display for
accuracy throughout the year. Technical or data accuracy problems should be reported to the
Coop Team.

Statistics for each institution are collected in the following categories:

e New Full Program Records (this means any record regardless of format which is new to
the BIBCO Program, whether it is an original record or has been upgraded from existing
copy).

e New Core Program Records (this means any record regardless of format which is new to
the BIBCO Program, whether it is an original record or has been upgraded from existing

copy).
e LC Bib File Maintenance (applies only to libraries working within the LC database)
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A4.6 Review of Continuing Membership

Unlike the CONSER program, there is no formal review process for continuing membership in
BIBCO. However, there is an expectation that institutions will participate actively in BIBCO and
its supporting programs, within the context of local staffing and cataloging needs. The LC
Secretariat will identify institutions whose low production or quality becomes a cause for
concern, bringing these concerns to the attention of the PCC Steering Committee. After review of
the institution’s performance, the Steering Committee will, if appropriate, ask the Secretariat to
initiate a six month review of the member institution’s contributions with appropriate notification
to the institution under review. Following the initial six-month review period, the Steering
Committee will evaluate the status of the member institution’s activity to ascertain if
improvement, i.e., increased production levels, has been demonstrated. Should the Steering
Committee deem it necessary, it may initiate an additional six-month review period. If the desired
improvement has not been realized after this second six-month review, the chair of the Policy
Committee will notify the institution that its membership in the PCC has been concluded.

A4.6.1 Quality of records

New participants agree to have their records reviewed for compliance to the established
guidelines following the BIBCO training. The duration of the review period will be determined
by the reviewer in consultation with the institution's BIBCO liaison and/or the BIBCO
Coordinator. Following the initial training and review, there is no formal review process of an
institution’s records. The individual institution is expected to monitor the ongoing quality of its
contributions and to respond promptly to questions from other libraries about their records.
BIBCO participants agree to maintain open lines of communication with other PCC partners and
especially with other BIBCO members in an effort to encourage the precept that the responsibility
for maintaining the integrity of Program records is shared by all participants.

A4.6.2 Volume of Activity

There is no predetermined volume of activity for BIBCO libraries. BIBCO participants are not
required to designate all their cataloging as BIBCO records (042 = pcc), nor to designate some
percentage of their BIBCO contributions as Core. BIBCO institutions do agree to make available
in a timely manner their BIBCO designated bibliographic records (042=pcc) via the bibliographic
utilities.

A4.6.3 Type of Activity

As members of BIBCO, participants may contribute bibliographic records for monographs in any
format to the national databases. In support of BIBCO bibliographic records, it is expected that
BIBCO libraries will contribute NACO records, as needed. Those libraries using LCSH are also
encouraged to contribute SACO proposals (see B1.6.1). BIBCO libraries also participate in the
development of standards.

A4.6.4 Participation
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BIBCO institutions agree to appoint a BIBCO liaison who is then eligible for rotational
assignment to the BIBCO Operations Committee (see also A4.4.7). This includes providing
institutional support, at minimum the time necessary, for the individual to attend the Committee's
annual meeting and to participate in BIBCO undertakings. In addition, each institution is asked to
contribute to the annual report for the program each year by submitting a summary of its activity
in the program for the previous year.
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AS. PCC Governance Document: Management and Meeting Structure
AS5.1 Introduction

The Program for Cooperative Cataloging (PCC) is an international effort aimed at expanding
timely access to materials in libraries' collections. The program seeks to increase the timely
availability of unique records created and maintained under mutually-acceptable standards; to
facilitate the cost-effective creation and use of these records; and to provide leadership in the
information community. The PCC supports the creation and dissemination of bibliographic and
authority records, including names, subjects, and series.

AS5.1.1 Component Programs and their Membership
A. BIBCO

Membership Levels:
Full (voting)
Affiliate (non-voting)

As members of BIBCO, participants contribute bibliographic records for monographs in all
formats to the national databases and participate in the development of standards. An individual
institution may join this program, or a group of libraries with a common interest may form a
funnel project to contribute via a coordinator who will represent the funnel participants. For-profit
organizations participate in BIBCO at the Affiliate level.

B. CONSER

Membership Levels:
Full (voting)
Associate (non-voting)
CONSER Enhance (non-voting)
Affiliate (non-voting)

As members of CONSER, participants contribute bibliographic records for serials in all formats
and participate in the development of serial standards. Full and Associate members authenticate
CONSER records and maintain the CONSER database; Enhance and Affiliate members
contribute to the maintenance of CONSER records. An individual institution may join this
program, or a group of libraries with a common interest may form a funnel project to contribute
via a coordinator who will represent the funnel participants. For-profit organizations participate in
CONSER at the Affiliate level.

C.NACO

Membership Levels:
Full (voting)
Affiliate (non-voting)

As members of NACO, participants contribute authority records to the national authority file. An
individual institution may join this program, or a group of libraries with a common interest may
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form a funnel project to contribute via a coordinator who will represent the funnel participants.
For-profit organizations participate in NACO at the Affiliate level.

D. SACO

Membership Levels:
Affiliate (non-voting)

As members of SACO, participants contribute proposals for subject headings to LCSH and
classification numbers to LC Classification. SACO-only participants are represented by the
Secretariat.

AS5.2 Governance

The Program for Cooperative Cataloging seeks to be a democratic and diverse organization
whose mission and goals are determined by its membership. The governance structure will be
flexible to allow for rapid adaptation to the changing needs of the organization and its
participants. Guiding the PCC is the Policy Committee. The Steering Committee works with the
Library of Congress, which serves as Secretariat, to manage the Program. Operations Committees
for BIBCO and CONSER and three Standing Committees on Automation, Standards, and
Training complete the PCC governance structure. Revisions to the existing governance structure
will be made by the Secretariat at the direction of the Policy Committee.
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AS5.2.1 Policy Committee
A. Composition
The Policy Committee will be composed of thirteen voting, plus 6 non-voting members.

Voting members:
Permanent:
One representative each from:
British Library
Library of Congress
National Library of Canada
OCLC
Research Libraries Group

Rotating:

Representatives from full, active participants in:
BIBCO (3)
CONSER (3)
NACO (2)

Non-voting members:
Five committee chairs
Representative from the Secretariat

Voting members will be limited to policy level personnel. The term of office for rotating
members will be staggered three-years terms. If a member cannot complete a term the Steering
Committee will appoint a representative to complete that term. Members will serve no more than
two consecutive terms.

B. Chair and Chair-Elect.

The Chair and Chair-Elect of the Policy Committee will be elected by the members of the Policy
Committee. BIBCO and/or CONSER institution representatives will be eligible for election as
Chair.

The Chair will serve one year, to commence 1 October. If the Chair cannot serve out his or her
term, the Chair-Elect will serve the remainder of the term, plus his or her own term. The Policy
Committee will immediately elect a new Chair-Elect.

The Chair-Elect will be elected at the beginning of the Chair's tenure and will serve one year as
Chair-Elect and one year as Chair.
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C. Responsibilities and Meeting Structure

The responsibilities of the Policy Committee will be to guide the governance of the Program as a
whole; to develop, review, and approve long term strategies, plans, goals, and objectives; to
initiate, review, and approve policy in regard to

non-technical matters; to devise criteria for membership; to approve the appointments of standing
committee chairs; and to review resource implications of technical policy initiatives and other
operational recommendations, ¢.g., establishing task forces, etc.

The Policy Committee will meet once a year in one or two full day sessions, usually in the fall.
Reports of Policy Committee meetings will be distributed to PCC participants and liaisons from
other organizations.

AS.2.2 Steering Committee
A. Composition

The committee will be composed of five members: three permanent members representing the
Library of Congress, OCLC, and the Research Libraries Group; and the Chair and Chair-Elect of
the Policy Committee. The Chair of the Policy Committee will also serve as Chair of the Steering
Committee. The Secretariat's representative will serve in a non-voting capacity on the Steering
Committee.

B. Responsibilities and Meeting Structure

The Secretariat will forward membership applications to the Steering Committee, with its
recommendation for approval or disapproval. The final decision will rest with the Steering
Committee, which will inform the Policy Committee of its decision. The Steering Committee will
poll Committee representatives and other members in regard to important issues that arise
between regularly scheduled meetings and make decisions, as appropriate; direct the strategic
planning process for the Program; and seek and manage resources in support of Program goals.

The Secretariat will identify institutions whose low production or quality becomes a cause for
concern, bringing these concerns to the attention of the Steering Committee. After review of the
institution(s) performance, the Steering Committee will, if appropriate, ask the Secretariat to
initiate a six month review of the member institution(s) contributions with appropriate
notification to the institution under review. Following the initial six-month review period, the
Steering Committee will evaluate the status of the member institution(s) activity to ascertain if
improvement, i.e., increased production levels, has been demonstrated. Should the Steering
Committee deem it necessary, it may initiate an additional six-month review period. If the desired
improvement has not been realized after this second six-month review, the chair of the Policy
Committee will notify the institution that its membership in the PCC has been concluded.

The Steering Committee will meet three times a year for approximately two or three hours. These
meetings will be held in conjunction with ALA conferences and annual Policy Committee
meetings.

Minutes will be distributed to Steering Committee members only; reports of action items will be
sent to Policy Committee members as appropriate.
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AS.2.3 BIBCO Operations Committee
A. Composition

The BIBCO Operations Committee will be composed of ten representatives from BIBCO libraries,
the BIBCO Coordinator at the Library of Congress, and OCLC and RLG liaisons. The three
Standing Committee chairs will attend committee meetings and receive information distributed to
BIBCO operations representatives. The BIBCO Coordinator at the Library of Congress will select
the BIBCO operations representatives who will serve on a rotating basis for two year terms in a
manner that will ensure that the Operations Committee membership reflects the diversity of the
Program and that all BIBCO institutions will have an opportunity to participate in the work of the
Operations Committee.[1]

B. Membership

Each BIBCO institution will identify a BIBCO operations representative, who will be eligible for
selection as a member of the Operations Committee. Operations representatives will serve as
BIBCO liaisons within their own institutions. They must function at the operational level in the
institutions they represent so that they are able to contribute fully to discussions on technical
matters such as cataloging rules and rule interpretations, MARC formats, and other cataloging-
related issues.

C. Responsibilities

The committee will be responsible for maintaining efficient and effective BIBCO activity locally
and across the Program; reviewing operational procedures and suggesting changes; developing
and maintaining documentation. It will contribute to the development of standards by reviewing
and commenting on proposed changes to rules, rule interpretations, MARC formats, or other
standards in conjunction with the Standing Committee on Standards. It will keep Program
members informed of current developments that have potential impact on Program policies
through communication with the BIBCO Coordinator and notices to appropriate discussion lists.

D. Meeting Structure

The BIBCO Coordinator will serve as the Chair of the Operations Committee. BIBCO Operations
Committee meetings will be held annually, generally in the spring, at the Library of Congress in
conjunction with the annual meetings of the CONSER Operations Committee to facilitate joint
discussion. The focus of these meetings will be to review changes to standards or documentation,
to resolve issues relating to cataloging, and for the purpose of ongoing training.

All BIBCO representatives, chairs of the PCC Standing Committees, OCLC and RLG liaisons,
and appropriate LC staff will be invited to attend.

Reports of meetings will be distributed to PCC members and liaisons from other organizations.

For further detail on the PCC structure and governance see:
http://www.loc.gov/catdir/pcc/governce.html
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recognized classification number (Library of Congress, Dewey Decimal
Classification or National Library of Medicine (NLM) number) and must
have all access points supported by authority records in national authority
files (name, subject headings, thesauri). In 1997, the PCC and CONSER
joined their operations to become a single unit. Concludes with details of
the Core Record Pilot Project, at California University at Los Angeles
(UCLA) in which it was shown that: cataloguer productivity increased
8.5-17 per cent; full records received 26 per cent more subject headings
and 36 per cent more name headings by using core records. Other core
record standards under development include: Computer Files Core
Record; Core Record for Descriptive Cataloging of Rare Books; IAML's
UNIMARC core record for music materials; the Visual Resources
Association's standard; and the Electronic Access to Medieval
Manuscripts Project.

Swanekamp, J. (1998). The changing cataloging culture: what do we mean when we talk
about cataloger values? Cataloging & Classification Quarterly, 26(3), 51-55.

The Library of Congress inspired Program for Cooperative Cataloging
(PCC) Standing Committee on Training was charged with the
development of a training model to support the Program, promote the
values of timely access and cost effectiveness in cataloguing, and to
expand the pool of cataloguers who catalogued to mutually accepted
standards. Describes the training philosophy developed by the Standing
Committee on Training and adopted by the Program. The training model
assumes that it is important to maintain an adequate supply of original
cataloguing; to accept the concept of a national cataloguing standard; to
increase acceptance of cataloguing copy; to avoid duplicative cataloguing;
and to increase the timeliness of the contribution to national cataloguing
databases.

Tabb, W. (1997). The program for cooperative cataloging: mission, goals, and potential
for international cooperation. International Cataloguing and Bibliographic Control,
26(4).

Available: http://www.loc.gov/catdir/pcc/tabbpaper.html [Accessed 2/27/2001].




Thomas, S. E. (1996). The core bibliographic record and the Program for Cooperative
Cataloging. Cataloging & Classification Quarterly 21 (3/4), 91-108.

The Program for Cooperative Cataloging seeks to increase the availability
of unique records created in a decentralized fashion by a network of
libraries according to mutually acceptable standards. A critical element in
achieving its mission is the core bibliographic record, a cataloging record
that embodies the principles of usefulness, cost-effectiveness, and
dynamism. The PCC intends that Program records, full or core, represent
acceptable bibliographic control such that record "tweaking" at the local
level is minimized. Emphasis is on essential description and on the
development of trust in others' bibliographic records, obviating the need
for expensive revision and leveraging scarce cataloging resources for
grappling with an expanding universe of challenges.

Towards a new beginning in Cooperative Cataloging. Washington, DC: Library of
Congress, Cataloging Distribution Service, 1994.

Documents the early plans and achievements of the Cooperative
Cataloging Council (now called the Program for Cooperative Cataloging)
-- a joint project between LC's Cataloging Directorate and other U.S.
libraries from 1992 to the present.

Zyroff, Ellen. (1996) Cataloging is a prime number. American Libraries, 27 (May '96),
47-48.



A7.  Glossary of Terms, Abbreviations, and Acronyms
AACR? - Anglo-American Cataloguing Rules, 2nd ed.

BFM - Bibliographic file maintenance. BIBCO participants are required to identify bibliographic
records in LC's catalog which should be changed as a result of a new or modified NACO record
submitted in support of a BIBCO record and to notify their Coop Cat liaison of needed changes.
LC staft will perform BFM on those bibliographic records.

BIBCO - the monographic bibliographic record component of the Program for Cooperative
Cataloging (http://lcweb.loc.gov/catdir/pcc/bibco.html)

BIBCO Coordinator — The person within the Library of Congress Cooperative Cataloging Team
responsible for coordinating the BIBCO Program nationally.

BIBCO Liaison — The person responsible for coordinating BIBCO activity at a particular
institution, for reporting statistics to the Library of Congress, and for responding to inquiries from
other BIBCO libraries about that institution’s BIBCO records.

Cooperative Cataloging Council — predecessor of the PCC

Core - a minimum set of data elements below which the PCC has agreed program records will
not go although the standard itself can be used by any library. The core record standard was
defined in 1994 by a Task Group appointed by the Cooperative Cataloging Council. Each format
has its own set of minimum data elements that has been defined by the PCC Standing Committee
on Standards in consultation with specific cataloging constituencies.

CPSO - Cataloging Policy and Support Office, LC (http://lcweb.loc.gov/catdir/cpso/)

Dewey — Dewey Decimal Classification. One of the possible classification schemes for use in
BIBCO records.

LC — Library of Congress
LC Coop Team — Library of Congress Cooperative Cataloging Team, RCCD. The Team
responsible for coordination of the BIBCO, NACO, and SACO components of the Program for

Cooperative Cataloging.

LCC - Library of Congress Classification. One of the possible classification schemes for use in
BIBCO records

LCRIs or RIs — Library of Congress Rule Interpretations to AACR2. BIBCO participants are
required to follow LCRIs in their authority and bibliographic records.

LCSH - Library of Congress Subject Headings. One of the possible schemes of subject headings
required in BIBCO records
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MARC - Acronym for MAchine-Readable Cataloging. It provides the mechanism by which
computers exchange, use and interpret bibliographic and related information.
(http://Icweb.loc.gov/marc/index.html])

MARC21 — The current version of MARC, adopted when the USMARC and CAN/MARC
(Canadian MARC) formats were "harmonized" in 1997.

MeSH — Medical Subject Headings. Maintained by the National Library of Medicine. One of
possible schemes of subject headings required in BIBCO records

NACO - Name Authority Cooperative Project (http://lcweb.loc.gov/catdir/pcc/naco.html)

NAF - National Authority File. Maintained by the Library of Congress and distributed through
OCLC, RLIN, and the British Library. In RLIN, “NAF” is the Name Authority File and “SAF” is
the Subject Authority File.

OCLC — Online Computer Library Center, Inc., one of the two major utilities serving as host to
BIBCO records. (http://www.oclc.org/home/)

PCC - Program for Cooperative Cataloging (http://lcweb.loc.gov/catdir/pcc/)

RCCD - Regional and Cooperative Cataloging Division, Library of Congress

RLG — Research Libraries Group, one of the two major utilities serving as host to BIBCO records
(http://www.rlg.org/rlg.html)

RLIN — Research Library Information Network, now called the RLG Union Catalog
SACO - Subject Authority Cooperative Program (http://lcweb.loc.gov/catdir/pcc/saco.html)

SCM - Subject Cataloging Manual. Issued in three sections by LC: Subject Headings,
Classification, and Shelflisting
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B1 Record Content
B1.1 Identification of Program Records

BIBCO records can be identified by the presence of field 042 with the value “pcc”. In addition,
the Cataloging Source Code (008, byte 39) will have value “c,” except in those cases where a
Library of Congress record has been upgraded and it remains “blank.” Core records have an
Encoding Level (Leader, byte 17) with value “4” and Full records have an Encoding Level with
value “blank.”

B1.2 008

The 008 of BIBCO records should follow the guidelines of MARC21 and be fully coded. There is
no difference between the coding of the 008 for Full and Core records. When a Core record does
not include variable field information that is defined as being optional for Core, it is expected that
the presence of such elements will still be recorded in the 008. For instance, if a Core record lacks
a 504 note, it is still expected that the value “b” will be recorded in 008, bytes 24-27.

B1.3 Bibliographic Description

Bibliographic description is based on Anglo-American Cataloguing Rules, 2nd ed. 1988 revision
and its amendments and on related Library of Congress rule interpretations. BIBCO participants
agree to follow the LCRIs for all records that they code as BIBCO. When a library’s local needs
dictate a practice that is not supported by AACR2 and the LCRIs, it has the option of not
contributing the record as a BIBCO record or of modifying the content of the record for its local
use only.
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B1.4 Authority control and headings

Authority control is the process of determining “the use of consistent names and terminology in
the face of pseudonyms, changing names, changing subject terminology, and changing
relationships between and among scholarly disciplines, corporate bodies and governmental
agencies.” ! Authority control allows individual library users, through one search, to have a high
degree of confidence that they have found everything by a particular author or about a particular
bibliographic work or about a particular topic that is owned by or accessible through their library.
Catal ogers determine the predominant or most likely form of a name, title of awork, series, or a
topic. They then create an authority record to establish the heading, document its use, and record
the permutations or variant forms.

Catalogs under authority control save library users and researchers time. When there is an
authority record for a particular name, title, series, or subject, a researcher who has searched
under an alternative form will be redirected to the authoritative form. This redirection may be
done manually by the researcher after reading a referral generated by the computer, or the online
catalog may automatically redirect his search. It is the authority record structure that makes this
possible.

Recognizing the value that authority control adds to any catalog, the founders of the Program for
Cooperative Cataloging mandated that all headings on Program records would be under authority
control and represented by Program-level authority records in shared resource files. Thisiswhy a
library must first have achieved independent status within the NACO program before it can join
BIBCO.

Prior to submitting bibliographic records coded as BIBCO (042=pcc, Encoding Level=blank or
4), all access points on the bibliographic record must be supported by Program:level authority
records, with three exceptions:

1. Newly-proposed L C subject headings that have been submitted as SACO
proposals may be entered on bibliographic records coded as BIBCO before they
are approved. If the Library of Congress rejects or modifies the proposed subject
heading, the inputting library agrees to modify the bibliographic record in the
databases to reflect the LC decision.

2. Series not yet established may be entered as untraced (490 0_) on BIBCO records
that are coded as Core (Encoding Level=4) without a supporting Program-level
authority record being created.

3. Sometimes Program: level authority records are not required for uniform titles,
even though the rules require the uniform title to be in the record.

Bl1.4.1 Names

BIBCO catalogers follow AACR2 and the LC Rule Interpretations when establishing a name
heading. All personal, corporate, or conference names used as authors or subjects on BIBCO
records must be represented by a Name Authority Record in the shared file. If a Program: level
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authority record has been established for a name, BIBCO catalogers will use the established form.
If needed, they will modify the Name Authority Record (NAR), following the guidelinesin the
NACO Participants Manual. If thereisno NAR, BIBCO catalogers will research the heading

and submit one, following the guidelines in the NACO Participants Manual. Like all NACO
participants, BIBCO catalogers are still expected to notify the Library of Congress when thereisa
variant form of aname in the LC catalog so that LC may perform bibliographic file maintenance.
This requirement is expected to be discontinued once the L C catalog is capable of performing
global changes of headings based on authority records.

B1.4.2 Uniform titles

BIBCO catalogers follow AACR2 and LC Rule Interpretations when establishing a uniform title
heading. Sometimes Program:level authority records are not required for uniform titles, even
though the rules require the uniform title (130/240) to be in the record.

An example of thisis an instance where atitle trandated into another language is the same or
would normalize to be the same as the title in the origina language. According to the NACO
Participants Manual, catalogers are required to make uniform title authority records (according
to LC Descriptive Cataloging Manual Z1 p.2 of Intro) when:

@ areference must be traced on that authority record; or,

2 specia research done to establish that heading must be recorded (Note: In this context the
LC manual Official Name Catalog is treated as a reference source; so searches in that
catalog should be recorded in the authority record); or,

3 the heading is needed for a related work added or subject entry, and the work is not
represented in the LC database either by a bibliographic record for the work itself
(original or trandation) or by an analytical added entry on another bibliographic record;
or,

4 special information needs to be recorded, e.g., citation title for alaw;

When in doubt about the need for a uniform title NAR, BIBCO catalogers should, after consulting
AACR2, LCRI, and the NACO Participants Manual, consult with the LC Coop Team

B1.4.3 Series

BIBCO catalogers follow AACR2 and LC Rule Interpretations when establishing the form of a
series tracing.

It is not necessary to contribute series to NACO in order to join BIBCO; however, it is highly
desirable. In order to maintain consistency in the presence and form of series access pointsin
bibliographic records in shared databases, the PCC approved a Program: level tracing practice of
"trace." All traced series must be supported by a Program: level series authority record.
Therefore, alibrary that does not contribute series authority records will not be able to contribute
Full level bibliographic records containing series that are not already established in the national
authority files.
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BIBCO participants using the Core record standard(s) should transcribe al series as found on an
item. They are exempt from creating series authority records for unestablished series and may
code these series as 490 0 on BIBCO records. Untraced series on a Core record need not be
supported by a Program-level authority record.

BIBCO participants contributing Full level bibliographic records must comply with the series
policies and procedures as stated in the LC Descriptive Cataloging Manual Z1 supplement to the
MARC 21 Authority Format and the LCRIs. The Descriptive Cataloging Manual (DCM) Z1
"yellow pages’ 64X Section, dated May 2000, contains the LC/PCC policy on series and follows
up with the detailed procedures for creating or modifying the 64X fields. This reflects the

L C/PCC Program:-level series treatment policy, which should be: "analyzed in full, traced,
classified separately.” It should be noted that LC or any other PCC library can vary from the
default analysis or classification practice for reasons of local needs/preferences/resources. If LC
or any other BIBCO library varies from the PCC default classification practice, any resulting
analytic record may be a BIBCO record without a* class separately” number also being supplied.
However, if an analytic record is created, the "default tracing practice” is mandatory.

The Program:level tracing decision information is given in two fields in the SAR: field 645
(tracing) and, when appropriate, field 642 (form of number in added entry) to ensure consistent
access points. The use of the MARC 21 organization code “DPCC” (for the Program for
Cooperative Cataloging) in subfield |5 of those two fields indicates that the information applies at
the national level. The cataloger is stating both fact and form: the fact that the series is numbered
and the form in which that numbering should be recorded in the series access point in the
bibliographic record. The “DPCC” code will not be given in subfield |5 in either field 644
(analysis) or field 646 (classification). There is no need to document those decisions at the
national level in an SAR since the policy is stated in the 64X section of the yellow pages and
since these fields are not related to the form of series access points as are the 642/645 fields.

However, a PCC participant has the option to include its own MARC 21 identification code in
treatment fieldsin SARSs it creates to show that it is following the national default decisions or, by
exception, is varying from those default decisions in whole or in part. Likewise, a PCC
participant has the optionto add its local treatment decisions to any SAR created by LC or any
other PCC participant if another PCC participant’ s treatment decisions are not aready in the
SAR. LC treatment decisions are not to be predicted by PCC participants. BIBCO participants
who input records directly into LC’s local system must always indicate LC treatment decisionsin
SARs (even if LC does not yet have an item) in addition to the Program-level tracing decision.
They may omit or include their own treatment decisions, using their own MARC 21 organization
codes.

BIBCO tracing practice

SAR already existsin the Program authority file

» |f SAR was established before September 1989 and LC's 644 has value “f” and
LC' s 645 hasvaue “n,” do not trace the series; code the bibliographic record
(either full or core) as a BIBCO record. Do not add the “DPCC” 642/645 fields
to an existing SAR.

12/11/01
PCC/BIBCO



= |f SAR other than one described in previous category has 645 value “t” with
any subfield |5, trace the series and code the bibliographic record (either full or
core) as a BIBCO record. Do not add the “DPCC” 642/645 fields to an existing
SAR.

» |f SARhasonly LC's644 of “n” and LC’'s 645 of “n,” trace the series and
code the bibliographic record (either full or core) as a BIBCO record. Do not
add the “DPCC” 642/645 fields to an existing SAR.

= |If SAR lacks 645 field, trace the series and code the bibliographic record
(either full or core) as a BIBCO record. Do not add the “DPCC” 642/645 fields

to an existing SAR.

SAR doesn’t exist in the Program aut hority file

For afull-level bibliographic record:
= contribute an SAR (with “|5 DPCC” in 642 and 645 fields) to the national
authority files, and
= trace the seriesin the analytic record.

For a core-level bibliographic record, either:
= contribute an SAR (with |5 DPCC” in 642 and 645 fields) to the nationa
authority file, and
= trace the series in the analytic record;

or:
= don't contribute an SAR to the Program authority file, and
= don't trace the series in the analytic record.

If aBIBCO participant chooses not to follow the guidelines stated above, the resulting analytic
records should not be coded as BIBCO records.

There are severa options for PCC participants when their local treatment decision is not to trace a
series. Refer to: Frequently Asked Questions about Series
(http://www.loc.qov/catdir/pcc/seriesfag.html) on the BIBCO web page of the Program for
Cooperative Cataloging website for treatment in cases:
A. If aBIBCO participant does not wish to trace a series and an SAR is not in the
national authority file (NAF)
B. If aBIBCO participant does not wish to trace a series and there is a SAR extant in the
NAF
C. If anon-BIBCO participant does not trace a seriesin its local catalog and a SAR is not
in the NAF
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D. If anonBIBCO participant does not trace a seriesin itsloca catalog and an SAR is
extant in the NAF

B1.4.4 Subject Headings

A library does not need to use one particular subject thesaurus or classification scheme in order to
join BIBCO. BIBCO participants may utilize any classification or subject heading scheme
authorized by the MARC 21 format. The Core record standard(s) defined by the PCC clearly state
that a BIBCO record must, when appropriate for the material being cataloged, contain subject
headings from a "recognized thesaurus' such as AAT, MeSH, LCSH, etc. Catalogers should
consult the printed and online documentation available for the different schemes when creating or
upgrading bibliographic records.

It is expected that catalogers contributing BIBCO records have sufficient knowledge of the
subject or language of the materials being cataloged to be able to provide adequate subject
analysis. When in doubt about the content analysis because of insufficient subject or language
expertise, the cataloger should not contribute the record as BIBCO.

Catal ogers submitting BIBCO records are always expected to perform appropriate content
analysis and to assign headings that accurately describe the content of the work being catal oged,
whether the records are at the Core or Full level. The Core standards state that, when appropriate,
catalogers should assign “at least one or two” subject headings. Core standards do not restrict the
number of subject headings that may be assigned, nor do they sanction the use of broad, general
headings. Subject headings should always be assigned at the appropriate level of specificity. The
difference in subject analysis between Full and Core BIBCO records is that, when doing a Core
record, catalogers may limit their subject analysis to the primary emphasis of the work and
disregard secondary aspects. The level of subject analysisis alocal decision in the application of
the Core standard.

B144.1 LCSH

Those participants using LCSH are expected to adhere to the principles and policies for its
application and formulation as stated in current documentation issued by LC. In particular,
BIBCO catalogers following LCSH and contributing Core records, should read instruction sheet
H170: Core Level Records of the Subject Cataloging Manual: Subject Headings. The instruction
sheet provides general guidelines for assigning subject headings to core level records for al types
of materials, aswell as specid instructions for JACKPHY catalog records and music recordings.

In general, catalogers contributing BIBCO Core records with LC subject headings are instructed
in the Subject Cataloging Manual : Subject Headings to assign at least one or two headings from
the subject authority file and/or the name authority file to represent the primary subject and/or
form of the work at the appropriate level of specificity. They are to assign headings to provide
access to the essential subject focus of the work which would normally correspond to the meaning
of the assigned class number. Concentrating on the primary or essential subject focus of awork
means that secondary or tertiary subjects will normally not be represented in the assigned subject
headings of a Core level record, even if they congtitute at least 20% of anitem (cf. H 180 sec. 1).
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Multiple headings may be needed to represent a compound or multi-element topic for which a
single heading neither exists nor can practically be constructed or established (cf. H 180 sec. 10).
Multiple headings may aso be needed in situations where reciprocal headings are used, for
example, [place 1]-Foreign relations—{ place 2] and [place 2]—-Foreign relations—{place 1], or
where a standard array of headings is prescribed, for example, on biographies (cf. H 1330). For
the headings that are assigned, catalogers are instructed to follow the conventions applied to Full
level cataloging. For example, where appropriate, they are to subdivide main headings by topical,
geographic, chronological, and/or form subdivisions to bring out tho se aspects of the primary
subject (cf. H 180 sec. 16). They are instructed to assign headings at the level of specificity
appropriate to the work (cf. H 180 sec. 4).

BIBCO catalogers are expected to establish new headings for discrete topics and named entities
as they are needed. The process for submitting new or changed LCSH proposals is documented
online viathe Web at: http://www.loc.gov/catdir/pcc/sacohel p.html and in the SACO

Participants Manual. Catalogers not wishing to submit a SACO proposal for a new discrete topic
or entity should not contribute the bibliographic record in question as a BIBCO record.

B14.4.2 M eSH

The Medical Subject Headings comprise the National Library of Medicine's controlled
vocabulary used for indexing articles, for cataloging books and other materials, and for searching
MeSH- indexed databases. The Cataloging Practices section of the Annotated Alphabetic MeSH is
available online viathe Web at: http://www.nlm.nih.gov/mesh/catpractices.html to provide
guidance to catalogers using MeSH in bibliographic records. The same standards for subject
analysisfor Full and Core BIBCO records applies regardless of the thesaurus being used.

NLM accepts proposals for new terms in the thesaurus. The form for submitting suggestions is
available on the Web at: http://www.nlm.nih.gov/mesh/meshsugg.html

£ Susan K. Martin, “Authority Control: Unnecessary Detail or Needed Support,” Library
Issues. Briefings for Faculty and Administrators 2 (January 1982): 2.

Also consulted: Doris Hargrett Clack, Authority Control: Principles, Applications, and
Instructions, Chicago: American Library Association, 1990.
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PROPOSED REVISED SECTION B1.4 Authority control and headings

Authority control is the process of determining “the use of consistent names and terminology in
the face of pseudonyms, changing names, changing subject terminology, and changing
relationships between and among scholarly disciplines, corporate bodies and governmental
agencies.” ! Authority control allows individual library users, through one search, to have a high
degree of confidence that they have found everything by a particular author or about a particular
bibliographic work or about a particular topic that is owned by or accessible through their library.
Catal ogers determine the predominant or most likely form of a name, title of awork, series, or a
topic. They then create an authority record to establish the heading, document its use, and record
the permutations or variant forms.

Catalogs under authority control save library users and researchers time. When there is an
authority record for a particular name, title, series, or subject, a researcher who has searched
under an alternative form will be redirected to the authoritative form. This redirection may be
done manually by the researcher after reading a referral generated by the computer, or the online
catalog may automatically redirect his search. It is the authority record structure that makes this
possible.

Recognizing the value that authority control adds to any catalog, the founders of the Program for
Cooperative Cataloging mandated that all headings on Program records would be under authority
control and represented by Program-level authority records in shared resource files. Thisiswhy a
library must first have achieved independent status within the NACO program before it can join
BIBCO.

Prior to submitting bibliographic records coded as BIBCO (042=pcc, Encoding Level=blank or
4), all access points on the bibliographic record must be supported by Program:level authority
records, with three exceptions:

1. Newly-proposed L C subject headings that have been submitted as SACO
proposals may be entered on bibliographic records coded as BIBCO. Proposed
headings are considered to be pre-approved in the absence of other communication
from the LC Coop Team. If the Library of Congress rejects or modifies the
proposed subject heading, the inputting library agrees to modify the bibliographic
record in the databases to reflect the approved LCSH heading.

2. Series not yet established may be entered as untraced (490 0 ) on BIBCO records
that are coded as Core (Encoding Level=4) without a supporting Program-level
authority record being created.

3. Even when the rules require the addition of a uniform title to a bibliographic
record that is coded as BIBCO, it is not always necessary to create an authority
record for the uniform titles (e.g., when there is no cross reference to be added, or
no research has been performed)
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B1.4.1 Names

BIBCO catalogers follow AACR2 and the LC Rule Interpretations when establishing a name
heading. All personal, corporate, or conference names used as authors or subjects on BIBCO
records must be represented by a Name Authority Record in the shared file. If a Program: level
authority record has been established for a name, BIBCO catalogers will use the established form.
If needed, they will modify the Name Authority Record (NAR), following the guidelines in the
NACO Participants Manual. If thereis no NAR, BIBCO catalogers will research the heading
and submit one, following the guidelines in the NACO Participants Manual. Like all NACO
participants, BIBCO catalogers are still expected to notify the Library of Congress when thereis a
variant form of a name in the LC catalog so that LC may perform bibliographic file maintenance.
This requirement is expected to be discontinued once the LC catalog is capable of performing
global changes of headings based on authority records.

B1.4.2 Uniform titles

BIBCO catalogers follow AACR2 and L C Rule Interpretations when establishing a uniform title
heading. Sometimes Program-level authority records are not required for uniform titles, even
though the rules require the uniform title (130/240) to be in the record.

An example of thisis an instance where atitle trandated into another language is the same or
would normalize to be the same as the title in the original language. According to the NACO
Participants Manual, catalogers are required to make uniform title authority records (according
to LC Descriptive Cataloging Manual Z1 p.2 of Intro) when:

1) areference must be traced on that authority record; or,

2 specia research done to establish that heading must be recorded (Note: In this context the
LC manual Official Name Catalog is treated as a reference source; so searches in that
catalog should be recorded in the authority record); or,

3 the heading is needed for a related work added or subject entry, and the work is not
represented in the LC database either by a bibliographic record for the work itself
(original or trandation) or by an analytical added entry on another bibliographic record,;
or,

4 special information needs to be recorded, e.g., citation title for alaw;

When in doubt about the need for a uniform title NAR, BIBCO catalogers should, after consulting
AACR2, LCRI, and the NACO Participants Manual, consult with the LC Coop Team.

B14.3 Series

BIBCO catalogers follow AACR2 and LC Rule Interpretations when establishing the form of a
series tracing.

It is not necessary to contribute series to NACO in order to join BIBCO; however, it is highly
desirable. In order to maintain consistency in the presence and form of series access points in
bibliographic records in shared databases, the PCC approved a Program: level tracing practice of
"trace." All traced series must be supported by a Program-level series authority record.
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Therefore, alibrary that does not contribute series authority records will not be able to contribute
Full level bibliographic records containing series that are not already established in the shared
international authority files.

BIBCO participants using the Core record standard(s) should transcribe all series as found on an
item. They are exempt from creating series authority records for unestablished series and may
code these series as 490 0 on BIBCO records. Untraced series on a Core record need not be
supported by a Program-level authority record.

BIBCO participants contributing Program records must comply with the series policies and
procedures as stated in the LC Descriptive Cataloging Manual Z1 supplement to the MARC 21
Authority Format and the LCRIs. The Descriptive Cataloging Manual (DCM) Z1 "yellow pages’
64X Section, dated May 2000, contains the LC/PCC policy on series and follows up with the
detailed procedures for creating or modifying the 64X fields. This reflects the LC/PCC Program:
level series treatment policy, which should be: "analyzed in full, traced, classified separately.” It
should be noted that LC or any other PCC library may vary from the default analysis or
classification practice for reasons of local needs/preferences/resources. If LC or any other BIBCO
library varies from the PCC default classification practice, the library may still code the analytic
record as BIBCO even if it does not supply a “class separately” number. However, the library
must still follow the "default tracing practice” and trace the series in the analytic record.

The Program:level tracing decision information is given in two fields in the SAR: field 645
(tracing) and, when appropriate, field 642 (form of number in added entry) to ensure consistent
access points. The use of the MARC 21 organization code “DPCC” (for the Program for
Cooperative Cataloging) in subfield $5 of those two fields indicates that the information applies
at the nationa level. The cataloger is stating both fact and form: the fact that the seriesis
numbered and the form in which that numbering should be recorded in the series access point in
the bibliographic record. The “DPCC” code will not be given in subfield |5 in either field 644
(analysis) or field 646 (classification). There is no need to document those decisions at the
national level in an SAR since the policy is stated in the 64X section of the yellow pages and
since these fields are not related to the form of series access points as are the 642/645 fields.

However, a PCC participant has the option to include its own MARC 21 identification code in
treatment fields (644, 645, 646) in SARs it creates to show that it is following the national default
decisions or, by exception, is varying from those default decisions in whole or in part. Examples:

645%at $5 DPCC
645%a n $5 WaU (optional addition to show local variation from default
decision to trace)

645%at $5 DPCC $5 WaU (optional addition to show agreement with default
decision)

644%af $5 Wau (optional addition to show analysis decision)
645%at $5 DPCC
646%a s $5 Wau (optional addition to show classification decision)
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Likewise, a PCC participant has the option to add its local treatment decisions to any SAR created
by LC or any other PCC participant if another PCC participant’s treatment decisions are not
already in the SAR. Examples.

Existing SAR Revisons NOT permitted shown in bold

644%af $5 Wal 644%af $5 Wal $5 CLU (additions not

645%at $5 DPCC 645%at $5 DPCC permitted because

646%a s $5 WalU 645%an $5CLU another library's code

646%as$5Wal $5 CLU  isalreadyin the

record)

Existing SAR Revisions per mitted shown in bold

645%at $5 DPCC 644%a f $5 WaU (additions permitted

645%at $5 DPCC $5 WaU because no
646%a s $5 Wau other library's codeis
in the record)

L C treatment decisions are not to be predicted by PCC participants. BIBCO participants who
input records directly into LC's local system must aways indicate LC treatment decisionsin
SARs (even if LC does not yet have an item) in addition to the Program-level tracing decision.
They may omit or include their own treatment decisions, using their own MARC 21 organization

codes.

BIBCO tracing practice

SAR already existsin the Program authority file

If SAR was established before September 1989 and LC’'s 644 has value “f” and
LC' s 645 hasvaue “n,” do not trace the series; code the bibliographic record
(either full or core) as a BIBCO record. Do not add the “DPCC” 642/645 fields
to an existing SAR.

If SAR other than one described in previous category has 645 value “t” with
any subfield |5, trace the series and code the bibliographic record (either full or
core) as a BIBCO record. Do not add the “DPCC” 642/645 fields to an existing
SAR.

If SAR hasonly LC's644 of “n” and LC's 645 of “n,” trace the series and
code the bibliographic record (either full or core) as a BIBCO record. Do not
add the “DPCC” 642/645 fields to an existing SAR.

If SAR lacks 645 field, trace the series and code the bibliographic record
(either full or core) as a BIBCO record. Do not add the “DPCC” 642/645 fields
to an existing SAR.
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SAR doesn’t exist in the Program authority file

For afull-level bibliographic record:
= contribute an SAR (with “|5 DPCC” in 642 and 645 fields) to the national
authority files, and
= trace the seriesin the analytic record.

For a core-level bibliographic record, either:
= contribute an SAR (with “|5 DPCC” in 642 and 645 fields) to the national
authority file, and
= trace the series in the analytic record;

or:
= don't contribute an SAR to the Program authority file, and
= don't trace the seriesin the analytic record.

If aBIBCO participant chooses not to follow the guidelines stated above, the resulting analytic
records should not be coded as BIBCO records.

There are severa options for PCC participants when their local treatment decision is not to trace a
series. Refer to: Frequently Asked Questions about Series
(http://www.loc.qov/catdir/pcc/seriesfag.html) on the BIBCO web page of the Program for
Cooperative Cataloging website for treatment in cases:
A. If aBIBCO participant does not wish to trace a series and an SAR isnot in the
national authority file (NAF)
B. If aBIBCO participant does not wish to trace a series and there is a SAR extant in the
NAF
C. If anon-BIBCO participant does not trace a seriesin itslocal catalog and a SAR is not
in the NAF
D. If anonBIBCO participant does not trace a seriesin itslocal catalog and an SAR is
extant in the NAF

Bl14.4 Subject Headings

A library does not need to use one particular subject thesaurus or classification scheme in order to
join BIBCO. BIBCO participants may utilize any classification or subject heading scheme
assigned a code within the MARC 21 format. The provision includes subject thesauri from any
source (1) specifically identified in the format (e.g., fields 600-651, 2nd indicator O, 1, 2, 3, 5, 6)
or (2) included in the code list for relators, sources, description conventions and identified in 600-
651, subfield $2. The Core record standard(s) defined by the PCC clearly state that a BIBCO
record must, when appropriate for the material being cataloged, contain subject headings from a
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"recognized thesaurus' such as AAT, MeSH, LCSH, etc. Catalogers should consult the printed
and online documentation available for the different schemes when creating or upgrading
bibliographic records.

It is expected that catalogers contributing BIBCO records have sufficient knowledge of the
subject or language of the materials being cataloged to be able to provide adequate subject
analysis. When in doubt about the content analysis because of insufficient subject or language
expertise, the cataloger should not contribute the record as BIBCO.

Catal ogers submitting BIBCO records are always expected to perform appropriate content
analysis and to assign headings that accurately describe the content of the work being cataloged,
whether the records are at the Core or Full level. The Core standards state that, when appropriate,
catalogers should assign “at least one or two” subject headings. Core standards do not restrict the
number of subject headings that may be assigned, nor do they sanction the use of broad, general
headings. Subject headings should always be assigned at the appropriate level of specificity. The
difference in subject analysis between Full and Core BIBCO records is that, when doing a Core
record, catalogers may limit their subject analysis to the primary emphasis of the work and
disregard secondary aspects. The level of subject analysisis alocal decision in the application of
the Core standard.

B144.1 LCSH

Those participants using LCSH are expected to adhere to the principles and policies for its
application and formulation as stated in current documentation issued by LC. In particular,
BIBCO catalogers following LCSH and contributing Core records, should read instruction sheet
H170: Core Level Records of the Subject Cataloging Manual: Subject Headings. The instruction
sheet provides general guidelines for assigning subject headings to core level records for al types
of materials, as well as specia instructions for JACKPHY catalog records and music recordings.

In general, catalogers contributing BIBCO Core records with L C subject headings are instructed
in the Subject Cataloging Manual : Subject Headings to assign at least one or two headings from
the subject authority file and/or the name authority file to represent the primary subject and/or
form of the work at the appropriate level of specificity. They are to assign headings to provide
access to the essentia subject focus of the work which would normally correspond to the meaning
of the assigned class number. Concentrating on the primary or essential subject focus of a work
means that secondary or tertiary subjects will normally not be represented in the assigned subject
headings of a Core level record, even if they congtitute at least 20% of an item (cf. H 180 sec. 1).
Multiple headings may be needed to represent a compound or multi-element topic for which a
single heading neither exists nor can practically be constructed or established (cf. H 180 sec. 10).
Multiple headings may also be needed in situations where reciprocal headings are used, for
example, [place 1]-Foreign relations{ place 2] and [place 2]—Foreign relations—{place 1], or
where a standard array of headingsis prescribed, for example, on biographies (cf. H 1330). For
the headings that are assigned, catal ogers are instructed to follow the conventions applied to Full
level cataloging. For example, where appropriate, they are to subdivide main headings by topical,
geographic, chronological, and/or form subdivisions to bring out those aspects of the primary
subject (cf. H 180 sec. 16). They are instructed to assign headings at the level of specificity
appropriate to the work (cf. H 180 sec. 4).
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BIBCO catalogers are expected to establish new headings for discrete topics and named entities
as they are needed. The process for submitting new or changed LCSH proposals is documented
online viathe Web at: http://www.loc.gov/catdir/pcc/sacohel p.html and in the SACO

Participants Manual. Catalogers not wishing to submit a SACO proposal for a new discrete topic
or entity should not contribute the bibliographic record in question as a BIBCO record.

B14.4.2 M eSH

The Medical Subject Headings comprise the National Library of Medicine's controlled
vocabulary used for indexing articles, for cataloging books and other materials, and for searching
MeSH- indexed databases. The Cataloging Practices section of the Annotated Alphabetic MeSH is
available online viathe Web at: http://www.nlm.nih.gov/mesh/catpractices.html to provide
guidance to catalogers using MeSH in bibliographic records. The same standards for subject
analysis for Full and Core BIBCO records applies regardless of the thesaurus being used.

NLM accepts proposals for new terms in the thesaurus. The form for submitting suggestions is
available on the Web at: http://www.nlm.nih.gov/mesh/meshsugg.html

g Susan K. Martin, “ Authority Control: Unnecessary Detail or Needed Support,” Library
Issues. Briefings for Faculty and Administrators 2 (January 1982): 2.

Also consulted: Doris Hargrett Clack, Authority Control: Principles, Applications, and
Instructions, Chicago: American Library Association 1990.
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B15 Classification

The purpose of including classification numbers in BIBCO records is to provide classified access
and to provide the basis for building a call number through one of the classification systems
supported by MARC21. Any classification number provided should aim to be in aform that is
most useful to the widest number of potential users of that classification system.

B15.1 Overview

It is not necessary to use LC classification in order to contribute BIBCO records. It is only
necessary that, when the standards for a particular format require it, a classification number from
a scheme authorized within the MARC21 formats be included in the record. The provision
includes classification systems from any source (1) specificaly identified in the format (e.g.,
fields 050, 060, 070, 080, 082, 084, 086) or (2) included in the code list for relators, sources,
description conventions.!!

A classification number is required on BIBCO records for books and printed music.
Classification numbers are optional on records for collections, computer files, rare books, graphic
materials, moving image materials, and music and non- music sound recordings.

Some classification systems distinguish between the general and the particular. Data that relate to
the general make it possible to group items of similar intellectual content (class number). Data
that relate to the particular make it possible to individualize items and subarrange them within a
group (e.g., author Cutter, work Cutter, etc.). In applying such systems to BIBCO records, only a
class number is required. BIBCO libraries aways have the option of supplying afull call number
(including Cutters relating to shelf location), but it is not a Program requirement. What
congtitutes a class number is determined by the nature of the classification system and the agency
authorized to develop and maintain it. To the extent practicable, BIBCO libraries are expected to
supply a classification number according to the current practice specified by the authoritaive
agency responsible for the development and maintenance of the classification system. A BIBCO
library is only responsible for a classification number from the same scheme that it uses. If a
classification number from another scheme appears in arecord that a BIBCO institution upgrades
as aBIBCO record, BIBCO libraries should retain the other number in the record.

Individual Core standards specify when a class number is required. These same requirements
apply also for records created in those formats & the Full level. Optionally, a class number or call
number may be supplied in records for materials in which the standard does not require such a
number. If alibrary does not normaly, for its local use, classify materias for which aBIBCO
standard requires a class number, the library may either supply one in particular cases or not
contribute the record as a BIBCO record.

B15.2 Library of Congress Classification (LCC)

BIBCO librariesusing Library of Congress Classification (LCC) should assign a classification
number that adheres to L C practice and that includes the data that represent the topic (what the
work is about). Input the LCC number in field 050 and use value “blank” (no information
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provided) in the first indicator position and value “4” (assigned by agency other than LC) in the
second indicator position. Setting the first indicator to “blank” prevents the need to determine if
L C holds the item and improves the efficiency of supplying a classification number.

In OCLC, when upgrading an LC-MLC bibliographic record to include a classification number,
BIBCO libraries should use value “1” (not in LC/not shelved under that number in LC) in the first
indicator position of the 050.

BIBCO libraries may browse the online shelflist to assist in assigning an L C classification
number to bibliographic records they create or update. However, libraries using LCC are expected
to check the classification schedules to assure that an assigned classification number is current.
By policy, LC does not routinely reclassify obsolete call numbers if the numbers were correct
when originally assigned and there are many obsolete numbers in the LC shelflist.

Only subfield $aisrequired for both a Full and a Corerecord. It is defined in the MARC 21
bibliographic format as the :classification number”, an authoritative-agency data element. Such
data may include topical Cutters, work Cutters, artist numbers, or geographic Cutters, depending
on the particular classification schedule. If the Cutter is printed in the schedules, that exact cutter
must be used in the 050 subfield $a. Cutter numbers for authors, musicians, and artists are
generally not printed in the LC classification schedules and need not be established by LC in
order to be used in a BIBCO record. BIBCO catalogers may formulate a number after checking
the LC online shelflist and assign it to a BIBCO record (042 = pcc) without submitting a
classification proposal. Other examples of types of "unprinted Cutter numbers" include personal,
corporate and geographic names, names of languages (when atopic is subarranged by language),
and titles of individual works, except for literary works from early periods up to 1500.

Subfield $b isoptional. It is defined in the MARC 21 bibliographic format as an "item number"
and refersto the LC Subject Cataloging Manual : Shelflisting in which LC defines the elements
that go into a subfield $b of the 050 as. "A book number: an apha-numeric device appended to a
class number to arrange material on the same subject in a specified order, usually aphabetically
by author." The shelflisting manual aso refers to the subfield $b as an "author number" which
may be why catalogers sometimes get confused when discussing literary author numbers which
are contained in the subfield $a.

If aBIBCO library deliberately varies from LC practice and assigns non-standard classification
numbers, topical Cutter numbers or literary Cutter numbers, etc. for itslocal catalog, it may do
one of the following:

1)  not submit the record as a BIBCO record,;

2) if theinput system they are using supports a local call
number field (090), input the variant number in that field, supply in
field 050 a classification number that reflects LC practice, and
submit the record as a BIBCO record.

B15.2.1 New Classification Numbers (LCC)
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The Library of Congress accepts proposals for new classification numbers. Instructions for
submission are available on the Web at: http://www.loc.gov/catdir/pcc/classification.html.

The SACO Participants Manual aso found on the SACO home page, provides many examples
and offers guidance in proposing classification numbers. Catalogers should refer to the LC
Subject Cataloging Manual (SCM): Classification, F 50, for a thorough explanation of the
classification proposal process and instructions for completing the form. For those classification
proposals that appear to involve major or complex development, it is advisable to discuss the
development with the LC Coop Team liaison or to send an explanatory email message with the
proposal.

BIBCO catalogers may formulate a L C number based on their knowledge of the schedules, etc.,
assign the number to their bibliographic record, code the record 042=pcc, and then submit a
classification proposal with the caveat that number may be changed as it goes through the
classification editorial process. If LC changes the classification number proposed by the BIBCO
library, the number should be changed on the record in the utility. Local policies should be
followed regarding BFM in local databases.

B15.2.2 Literary Author Numbers(LCC)

BIBCO libraries using LCC must use LC author cutters (i.e., al cutters that can be considered to
be part of the actual classification number (subfield $a) and not specific to the edition of a work
that isin hand (subfield $b)) when those have been established by LC.

When using a new literary author Cutter or number that has not yet been established by LC,
BIBCO libraries are encouraged, but not required, to submit the number to the Library of
Congress for verification. The Library of Congress has continued the practice of establishing
literary author numbers at the request of PCC partner institutions following the implementation of
its Integrated Library System.

A BIBCO institution may send an e-mail or fax request for a literary author cutter or number to
the LC Cooperative Cataloging Team. The library may aso use the web form for 053 requests
available at: http://www.loc.gov/catdir/pcc/053/053prop.html. Upon receipt of the request, a
member of the LC COOP Team reserves aliterary author number for each author, as requested.
The LC Coop Team reports back to the requestor to indicate the exact number reserved within the
LC files. The PCC participant then records that number in the 053 (2" indicator “0”) of the name
authority record viathe NACO program. This procedure assures that authorized literary author
numbers will be available to all users of LC's bibliographic products for application in their
catalogs.

NACO libraries may use LC's online shelflist via the Web for purposes of formulating aLC
classification number when requesting an 053 for inclusion in a name authority record. BIBCO
libraries may browse the online shelflist to assist in assigning an LC Classification number to
bibliographic records they create or update. More details are available at:
http://www.loc.gov/catdir/pcc/litauthno.html
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B15.2.3 New Topical, Geographic or Artist Cutters (LCC)

BIBCO libraries must use LC artist, geographic, and topical cutters (i.e., al cutters that can be
considered to be part of the actual classification number (subfield $a) and not specific to the
edition of awork that isin hand (subfield $b)) when those have been established by LC. If LC
has not established such cutters, then BIBCO libraries may assign one, conforming to the
appropriate practice for the schedule in use, and input it in the 050 (second indicator "4"). LC
may change the cutter later if they need to deal with the particular entity it represents since they
will need to take into account the exigencies of their shelf arrangement.

There is no similar verification process for new artist numbers or Cutters or geographic cutters.
New topical cutters may be submitted as part of a SACO proposal.

B15.24 Bibliography numbers (LCC)

L C recognizes that it is not practical for al libraries to follow LC classification policiesin all
respects. LC classes topical bibliographies in specific topical numbersin Class Z and provides an
aternative number for those same topics from other classes. Thisis performed as a service

of the national cataloging agency.

BIBCO libraries may choose to classify a PCC designated bibliographic record either in an
established number for the topic in Z or in a number for that topic in other LCC classes. To
improve the efficacy of this procedure, BIBCO libraries are asked not to supply an alternative
number in either case.

B15.25 Series Classified Together

The BIBCO policy on series analysis and classification practice allows for BIBCO libraries to
vary from the LC decision with respect to both these procedures (Cf. DCM Z1, 64X section; see
also: Series FAQ). This means that a BIBCO library may choose to follow LC practice or choose
to analyze and classify separately a BIBCO designated record.

When assigning an individual classification number, BIBCO libraries are asked not to supply the
collected set number in the bibliographic record along with the individual number.

B1.5.3 Dewey Decimal Classification

The Dewey Decimal Classification system (DDC) is a general knowledge organization tool that is
continuously revised to keep pace with knowledge. The system was conceived by Melvil Dewey
in 1873 and first published in1876. The DDC is published by Forest Press, which in 1988 became
adivision of OCLC Online Computer Library Center, Inc. It isthe most widely used library
classification system in the world, used in more than 135 countries.

BIBCO libraries using Dewey Decimal Classification (DDC) should assign a class number using
the current, full edition of the DDC appropriate to the specificity of the materia in hand. Input the
number in field 082 and use value "4" (assigned by agency other than LC) in the second indicator

12/11/01
PCC/BIBCO



position. If a BIBCO library employs a number suggested as an option in the DDC, or a nont
standard DDC number for itslocal catalog, it may do one of the following:

1) not submit the record as a BIBCO record;

2) if theinput system they are using supports a local call

number field (092), input the variant number in that field, supply in

field 082 a classification number that reflects standard DDC practice, and
submit the record as a BIBCO record.

The Dewey Decimal Classification Editorial Policy Committee (EPC), a ten- member
international board whose main function is to advise the editors and OCL C Forest Press on
matters relating to changes, innovations, and the general development of the Classification,
accepts proposals for additions or changes to the DDC. Information about the EPC is available on
the Web at: http://www.oclc.org/dewey/news/epc/index.htm

B15.4 National Library of Medicine Classification

The National Library of Medicine Classification system covers the field of medicine and related
sciences. The scheme is intended to be used for the arrangement of al library materias,
regardless of format. Designed as a broad classification, it is suitable for both large and small
library collections and may be adapted to handle specialized collections of any size. It is
patterned after the Library of Congress Classification and utilizes schedules QS-QZ and W-WZ
that have been permanently excluded from LCC. It is intended to be used with the LCC schedules
which supplement NLM Classification for subjects bordering on medicine and for general
reference materials. The LCC schedules for Human Anatomy (QM), Microbiology (QR), and
Medicine (R) are not used at al by the Nationa Library of Medicine since they overlap the NLM
Classification.

BIBCO Libraries using the National Library of Medicine Classification should assign a class
number using the current, full edition of the NLM Classification appropriate to the specificity of
the material in hand and following the classification practices described in that tool. Input the
number in field 060 and use value “4” (assigned by agency other than NLM) in the second
indicator position. If a BIBCO library employs a variant number, the variant number should be
input in alocal call number field.

The National Library of Medicine accepts proposals for new classification numbers. Suggestions
should be addressed to the Head, Cataloging Section, National Library of Medicine, 8600
Rockville Pike, Bethesda, Maryland 20894.
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PROPOSED REVISED SECTION B1.5 Classification

The purpose of including classification numbers in BIBCO records is to provide classified access
and to provide the basis for building a call number through one of the classification systems
supported by MARC21. Any classification number provided should aim to be in aform that is
most useful to the widest number of potential users of that classification system.

B15.1 Overview

It is not necessary to use LC classification in order to contribute BIBCO records. It is only
necessary that, when the standards for a particular format require it, a classification number from
a scheme assigned a code within the MARC21 formats be included in the record. The provision
includes classification systems from any source (1) specifically identified in the format (e.g.,
fields 050, 060, 070, 080, 082, 084, 086) or (2) included in the code list for relators, sources,
description conventions.!!

A classification number is required on BIBCO records for books and printed music.
Classification numbers are optional on records for collections, computer files, rare books, graphic
materials, moving image materials, and music and non- music sound recordings.

Some classification systems distinguish between the general and the particular. Data that relate to
the general make it possible to group items of similar intellectual content (class number). Data
that relate to the particular make it possible to individualize items and subarrange them within a
group (e.g., author Cutter, work Cutter, etc.). In applying such systemsto BIBCO records, only a
class number is required. BIBCO libraries adways have the option of supplying afull call number
(including Cutters relating to shelf location), but it is not a Program requirement. What
congtitutes a class number is determined by the nature of the classification system and the agency
authorized to develop and maintain it. To the extent practicable, BIBCO libraries are expected to
supply a classification number according to the current practice specified by the authoritative
agency responsible for the development and maintenance of the classification system. A BIBCO
library is only responsible for a classification number from the same scheme that it uses. If a
classification number from another scheme appears in a record that a BIBCO institution upgrades
as aBIBCO record, BIBCO libraries should retain the other number in the record.

Individual Core standards specify when a class number is required. These same requirements
apply also for records created in those formats at the Full level. Optionally, a class number or call
number may be supplied in records for materials in which the standard does not require such a
number. If alibrary does not normaly, for its local use, classify materias for which aBIBCO
standard requires a class number, the library may either supply one in particular cases or not
contribute the record as a BIBCO record.

B15.2 Library of Congress Classification (LCC)

BIBCO libraries using Library of Congress Classification (LCC) should assign a classification
number that adheres to L C practice and that includes the data that represent the topic (what the
work is about). Input the LCC number in field 050 and use value “blank” (no information
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provided) in the first indicator position and value “4” (assigned by agency other than LC) in the
second indicator position. Setting the first indicator to “blank” prevents the need to determine if
L C holds the item and improves the efficiency of supplying a classification number.

In OCLC, when upgrading an LC-MLC bhibliographic record to include a classification number,
BIBCO libraries should use value “1” (not in LC/not shelved under that number in LC) in the first
indicator position of the 050.

BIBCO libraries may browse the online shelflist to assist in assigning an L C classification
number to bibliographic records they create or update. However, libraries using LCC are expected
to check the classification schedules to assure that an assigned classification number is current.
By policy, LC does not routinely reclassify obsolete call numbers if the numbers were correct
when originally assigned and there are many obsolete numbers in the LC shelflist.

Only subfield $aisrequired for both a Full and a Corerecord. It is defined in the MARC 21
bibliographic format as the :classification number”, an authoritative-agency data element. Such
data may include topical Cutters, work Cutters, artist numbers, or geographic Cutters, depending
on the particular classification schedule. If the Cutter is printed in the schedules, that exact cutter
must be used in the 050 subfield $a. Cutter numbers for authors, musicians, and artists are
generally not printed in the LC classification schedules and need not be established by LC in
order to be used in a BIBCO record. BIBCO catalogers may formulate a number after checking
the LC online shelflist and assign it to a BIBCO record (042 = pcc) without submitting a
classification proposal. Other examples of types of "unprinted Cutter numbers" include personal,
corporate and geographic names, names of languages (when atopic is subarranged by language),
and titles of individual works, except for literary works from early periods up to 1500.

Subfield $b isoptional. It is defined in the MARC 21 bibliographic format as an "item number"
and refersto the LC Subject Cataloging Manual : Shelflisting in which LC defines the elements
that go into a subfield $b of the 050 as. "A book number: an apha-numeric device appended to a
class number to arrange material on the same subject in a specified order, usually alphabetically
by author." The shelflisting manual aso refers to the subfield $b as an "author number" which
may be why catalogers sometimes get confused when discussing literary author numbers which
are contained in the subfield $a.

If aBIBCO library deliberately varies from LC practice and assigns non-standard classification
numbers, topical Cutter numbers or literary Cutter numbers, etc. for itslocal catalog, it may do
one of the following:

1)  not submit the record as a BIBCO record,;

2) if theinput system they are using supports a local call
number field (090), input the variant number in that field, supply in
field 050 a classification number that reflects LC practice, and
submit the record as a BIBCO record.

B15.2.1 New Classification Numbers (LCC)
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The Library of Congress accepts proposals for new classification numbers. Instructions for
submission are available on the Web at: http://www.loc.gov/catdir/pcc/classification.html.

The SACO Participants Manual aso found on the SACO home page, provides many examples
and offers guidance in proposing classification numbers. Catalogers should refer to the LC
Subject Cataloging Manual (SCM): Classification, F 50, for a thorough explanation of the
classification proposal process and instructions for completing the form. For those classification
proposals that appear to involve major or complex development, it is advisable to discuss the
development with the LC Coop Team liaison or to send an explanatory email message with the
proposal.

BIBCO catalogers may formulate a L C number based on their knowledge of the schedules, etc.,
assign the number to their bibliographic record, code the record 042=pcc, and then submit a
classification proposal with the caveat that number may be changed as it goes through the
classification editorial process. If LC changes the classification number proposed by the BIBCO
library, the number should be changed on the record in the utility. Local policies should be
followed regarding BFM in local databases.

B15.2.2 Literary Author Numbers(LCC)

BIBCO libraries using LCC must use LC author cutters (i.e., al cutters that can be considered to
be part of the actual classification number (subfield $a) and not specific to the edition of a work
that isin hand (subfield $b)) when those have been established by LC.

When using a new literary author Cutter or number that has not yet been established by LC,
BIBCO libraries are encouraged, but not required, to submit the number to the Library of
Congress for verification. For those libraries that prefer to have the author number or Cutter in
their BIBCO records established by the Library of Congress, LC has continued the practice of
establishing literary author numbers at the request of PCC partner institutions.

A BIBCO institution may send an e-mail or fax request for a literary author cutter or number to
the LC Cooperative Cataloging Team. The library may aso use the web form for 053 requests
available at: http://www.loc.gov/catdir/pcc/053/053prop.html. Upon receipt of the request, a
member of the LC COOP Team reserves a literary author number for each author, as requested.
The LC Coop Team reports back to the requestor to indicate the exact number reserved within the
LC files. The PCC participant then records that number in the 053 (2" indicator “0”) of the name
authority record viathe NACO program. This procedure assures that authorized literary author
numbers will be available to all users of LC's bibliographic products for application in their
catalogs.

NACO libraries may use LC's online shelflist viathe Web for purposes of formulating aLC
classification number when requesting an 053 for inclusion in a name authority record. BIBCO
libraries may browse the online shelflist to assist in assigning an LC Classification number to
bibliographic records they create or update. More details are available at:
http://www.loc.gov/catdir/pcc/litauthno.html
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B1.5.2.3 New Topical, Geographic or Artist Cutters (LCC)

BIBCO libraries must use LC artist, geographic, and topical cutters (i.e., all cutters that can be
considered to be part of the actual classification number (subfield $a) and not specific to the
edition of awork that isin hand (subfield $b)) when those have been established by LC. If LC
has not established such cutters, then BIBCO libraries may assign one, conforming to the
appropriate practice for the schedule in use, and input it in the 050 (second indicator "4"). LC
may change the cutter later if they need to deal with the particular entity it represents. There is no
expectation, however, that the BIBCO library will monitor this and later revise their earlier
BIBCO record so that the cutter conformsto LC's. However, all future BIBCO records must use
the newly-established LC cuitter.

Unlike the optional verification process for literary author cutters or numbers, there is no process
for aBIBCO library to have LC verify new artist numbers or Cutters or new geographic cutters.
However, new topical cutters may be submitted as part of a SACO proposal, if appropriate.

B1.5.24 Bibliography numbers (LCC)

L C recognizes that it is not practical for al libraries to follow LC classification policiesin all
respects. LC classes topical bibliographies in specific topical numbersin Class Z and provides an
alternative number for those same topics from other classes. Thisis performed as a service

of the national cataloging agency.

BIBCO libraries may choose to classify a PCC designated bibliographic record either in an
established number for the topic in Z or in a number for that topic in other LCC classes. To
improve the efficacy of this procedure, BIBCO libraries are asked not to supply an aternative
number in either case.

B15.25 Series Classified Together

The BIBCO policy on series analysis and classification practice allows for BIBCO libraries to
vary from the LC decision with respect to both these procedures (Cf. DCM Z1, 64X section; see
also: Series FAQ). This means that a BIBCO library may choose to follow LC practice or choose
to analyze and classify separately a BIBCO designated record.

When assigning an individual classification number, BIBCO libraries are asked not to supply the
collected set number in the bibliographic record along with the individual number.

B15.3 Dewey Decimal Classification

The Dewey Decimal Classification system (DDC) is a general knowledge organization tool that is
continuously revised to keep pace with knowledge. The system was conceived by Melvil Dewey
in 1873 and first published in1876. The DDC is published by Forest Press, whichin 1988 became
adivision of OCLC Online Computer Library Center, Inc. It isthe most widely used library
classification system in the world, used in more than 135 countries.
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BIBCO libraries using Dewey Decimal Classification (DDC) should assign a class number using
the current, full edition of the DDC appropriate to the specificity of the material in hand. Input the
number in field 082 and use value "4" (assigned by agency other than LC) in the second indicator
position. If a BIBCO library employs a number suggested as an option in the DDC, or a nont
standard DDC number for its local catalog, it may do one of the following:

1) not submit the record as a BIBCO record;

2) if theinput system they are using supports a local call

number field (092), input the variant number in that field, supply in

field 082 a classification number that reflects standard DDC practice, and
submit the record as a BIBCO record.

The Dewey Decimal Classification Editorial Policy Committee (EPC), a ten- member
international board whose main function is to advise the editors and OCLC Forest Press on
matters relating to changes, innovations, and the general development of the Classification,
accepts proposals for additions or changes to the DDC. Information about the EPC is available on
the Web at: http://www.oclc.org/dewey/news/epc/index.htm

B15.4 National Library of Medicine Classification

The National Library of Medicine Classification system covers the field of medicine and related
sciences. The scheme is intended to be used for the arrangement of al library materias,
regardless of format. Designed as a broad classification, it is suitable for both large and small
library collections and may be adapted to handle specialized collections of any size. It is
patterned after the Library of Congress Classification and utilizes schedules QS-QZ and W-WZ
that have been permanently excluded from LCC. It is intended to be used with the LCC schedules
which supplement NLM Classification for subjects bordering on medicine and for general
reference materials. The LCC schedules for Human Anatomy (QM), Microbiology (QR), and
Medicine (R) are not used at all by the National Library of Medicine since they overlap the NLM
Classification.

BIBCO Libraries using the National Library of Medicine Classification should assign a class
number using the current, full edition of the NLM Classification appropriate to the specificity of
the material in hand and following the classification practices described in that tool. Input the
number in field 060 and use value “4” (assigned by agency other than NLM) in the second
indicator position. If a BIBCO library employs a variant number, the variant number should be
input in aloca call number field.

The National Library of Medicine accepts proposals for new classification numbers. Suggestions
should be addressed to the Head, Cataloging Section, National Library of Medicine, 8600
Rockville Pike, Bethesda, Maryland 20894.
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B1.6 Special Cataloging Issues

B1.6.1 Non-Roman Materials

Program records are encoded in a basic complement of character setsreferred to asthe "Latin
base" (ASCII, ANSEL, MARC21 Greek, MARC21 subscript, MARC21 superscript). The
Supplementary Core Standard for Multiple Character Sets
(http://www.loc.gov/catdir/pcc/nonromancore.html)

provides for including additional data in non-roman form encoded in other character sets
designated for use in MARC21 records. Such records consist of data encoded in multiple
character sets.

The supplementary core standard should be applied to al PCC records created for monographic
materials, whether Core or Full. Records created with this supplementary core standard should
conform to the requirements of the appropriate PCC monographic Core standard first and this
supplementary Core second.

In al cases, PCC libraries must include in roman form all of the data elements as specified in the
core standard for the type of material being cataloged. Although the decision to include datain
nonroman form in any PCC record is strictly optional, when that option is exercised, it must be
done so according to this supplementary core standard. Catalogers adding datain nortroman form
to records are encouraged to consider the future use and international implications of their records
and to include as much of the original script data as necessary to facilitate the identification and
location of this often scarce material and its component parts.

B1.6.1.1 ChineseLanguage Materials

Beginning October 1, 2000, libraries contributing records to OCLC or RLIN have been required
to use pinyin for systematically romanized Chinese language data in new bibliographic records.
These records must contain the 987 pinyin conversion marker, as defined at
http://www.loc.gov/marc/pinyin.html.

BIBCO libraries should do all cataloging in pinyin, filling in the 987 field as appropriate and
marking the record as a BIBCO record (042=pcc) if the record meets BIBCO guidelines.

OCLC BIBCO participants are especially encouraged to review and upgrade any record whose
987 subfield $d indicates that it is marked for review (code 'r'). As part of the upgrade, the 987
field should also be edited to reflect the results of the manual review and conversion.

B1.6.1.2 Headingsand Authority Recordsfor Non-Roman Materials
National level authority records must be used and/or created to support romanized forms of

headings. National level authority records created by NACO libraries currently cannot support
headings in non-roman form.
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When headings are supplied in nortroman form, names used in headings or portions of headings
(e.g., name aone; nameltitle; name as subject/subject subdivision; name/series title) may be input
as "paired" names. Geographic subject headings may be input as paired fields. Trandations of
subject headings MAY be input but must be done so in a manner that clearly indicates they are
non-standard (uncontrolled index terms (field 653) or identified as "source not specified" (6XX
with second indicator "4")).

B1.6.2 Special formats

There are separate core standards for most formats or type of material, as detailed on the BIBCO
home page (http://www.loc.gov/catdir/pcc/bibco.html) under Approved Core Standards.
Beyond the determination of which elements are required for a Core record for material in a
specific format, BIBCO records are expected to follow standard AACR2/LCRI cataloging and
MARC21 coding for the format or material in question. There are no special requirements
imposed by the BIBCO program on the cataloging of any materials or formats.
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NACO

C1.1 NACO Overview

NACO, the name authority component of the PCC is the underlying foundation for participation in
BIBCO and CONSER. Only those institutions that are independent for NACO may be considered
candidates for BIBCO. One of the chief reasons for this requirement is that the founders of the PCC felt
that the emphasis on cataloger judgement called for by AACR2r, the LCRIs and the Descriptive
Cataloging Manual applied throughout the NACO procedures would prepare catalogers to assimilate the
philosophy of working in a shared bibliographic environment.

Cl.2History of NACO

The Name Authority Cooperative Project began in 1977 as ajoint project between the Library of
Congress and the U.S. Government Printing Office the goal was a common authority file which would
reduce the cost of authority work (often viewed as the most expensive aspect of cataloging). Early
manual procedures of having paper authority forms mailed to L C on paper worksheets and then re-keyed
have given way to FTP contribution. Today, copies of all new and changed records are re-distributed by
LC on adaily basisto the OCLC, RLG, the British Library, and to CDS customers. During the
Cooperative Cataloging Council deliberations LC's leadership role in the training and coordination of the
NACO program was reaffirmed and it is LC's Cataloging Policy and Support Office at the Library of
Congress which sets policy and procedures for the program. The benefits of NACO are quite tangible:
those who benefit the most are LC, the cooperating libraries, and the national and international
cataloging communities. Thisis because the costs of authority work is shared, the duplication of effort is
reduced, timeliness is improved and coverage of the National Authority File (NAF) is expanded. NACO
members share their expertise with the library community by serving as trainers and representatives to
the governing body of NACO on the PCC Policy Committee. Since 1992 contributions to the file have
risen dramatically. Fiscal year 96 witnessed the one millionth contribution to the file by NACO partners
and today, NA CO-contributed records account for roughly one half of al new name and series records in
the authority file which contains ca. 5 million records.

C1.3 NACO Documentation

All NACO participants agree to use and apply the guidelines found in the following documentation:
« The Anglo-American Cataloging Rules (second revised edition)

o The MARC 21 Authority Format (including the L C Guidelines Supplement (known as the blue
pages and the DCM Z1 addition issued by the Library of Congress (known as the yellow pages))

o TheLibrary of Congress Rule Interpretations (LCRIS)
« TheLibrary of Congress Subject Cataloging Manual (SCM) Memo H405
o LC-ALA Romanization Tables

Ad-hoc information which may be used to supplement the above information includes:
« The NACO Participants Manual, 2nd ed. (Currently under revision)
PCC NACO Home Page FAQs
« FAQonthe670field
« FAQ on reporting Bibliographic File Maintenance
« FAQ on creating/formulating headings and references for authority recordsin NACO
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NACO

Reminder: LC's CPSO is the official arbiter of NACO procedures and policies. Often changesin LCRISs,
and other documentation is issued on the CPSO Home Page before it appears in the documentation.

C1.4 NACO Réationship to BIBCO

The hallmark of a BIBCO record is that whether it is created at the core level or further enriched all
access points are under authority control. The fact that the authority file is a dynamic file often causes
much confusion for non-BIBCO libraries as many have found that access points on BIBCO records will
fall out of synch when a changed is made to a 1XX heading in a name authority record. Often BIBCO
libraries have work streams which result in a bibliographic record being added to the database long
before the authority record is uploaded into the authority file, etc.

Both of these factors have been under discussion at BIBCO-At-Large meeting and at BIBCO Operations
Committee meetings and much progress has been made in narrowing the gap in keeping the
bibliographic records and authority records in synch. One such mechanism is that OCL C has devel oped
programming to update headings on bibliographic records in WorldCat when an extant NAR 1XX
heading is changed; another isthe raising of awareness of BIBCO and non-BIBCO libraries of the need
for reporting bibliographic file management to each other, to L C, and to the utility within which one
works.

Although being an active, independent NACO participation is arequirement for BIBCO membershipitis
not necessary for NACO participants to contribute series authority records. If BIBCO member libraries
wish to contribute Program records without creating authority records for series that are not yet
established, they may contribute them at the Core level and code the series as 490 0 on the bibliographic
records.
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C2.1 SACO Overview

SACO, Subject Authority Cooperative Program provides a means for individual catalogers to
propose subject headings for inclusion in the Library of Congress Subject Headings (LCSH) and
classification number proposals or changes for inclusion in the Library of Congress Classification
(LCC) schedules. Unlike the other PCC programs, participation in SACO is not institution or
utility based. Due to this flexibility, interested catalogers contribute needed headings to reflect
users’ needs for subject specificity worldwide.

C2.2 History of SACO

The Subject Authority Cooperative Program has its roots in the Cooperative Subject Cataloging
Projects (CSCP) which officially began in 1983, as a part of LC’s Subject Cataloging Division
when the first CSCP coordinator was named in October. In 1984, the National Library of
Medicine (NLM) took on the responsibility for descriptive cataloging of medical cataloging in
publication (CIP) titles and contributed MeSH subject access points and NLM classification
numbers to medical titles cataloged as CIP records. With the expansion of online cataloging,
projects were formulated by CSCP to increase the number of cooperative cataloging participant
libraries. These libraries were to become the founding libraries of the National Coordinated
Cataloging Program (NCCP) . CSCP became responsible for the administration of the subject
cataloging aspects of the program. LC’s Office of the Principal Cataloger (Subject Policy Office)
was made responsible for training the participants and reviewing bibliographic records and
subject authority proposals. The period of 1988-89 saw a dramatic increase in the number of
subject headings contributed by NCCP participants, while the subject authority work continued
to be done by the Library of Congress staff. In 1988 a general call went out in the “Cataloging
Service Bulletin” inviting proposals from anyone willing to fill out the forms and to follow the
written procedures. By 1990 NCCP libraries prepared their own subject heading proposals thus
shifting the focus of the program to make participants more self-reliant and to treat the NCCP
program catalogers as equal partners. The advent of Internet use assisted and improved
communication between LC and the cooperative partners allowing immediate feedback to the
participants, especially when the email proposal form became available on LC’s MARVEL
enabling quicker submission of subject proposals. In 1993 the Subject Authority Cooperative
Program (SACO) replaced CSCP and became a component part of the Program for Cooperative
Cataloging. In 1994 the British Library decided to reinstate the use of LCSH in their records for
the British National Bibliography, thus adding the international dimension to the program.
Currently there are sixteen institutions outside the United States contributing to SACO,
producing 21% of all new SACO proposals.

C2.3 SACO Documentation
SACO participants agree to use and apply the guidelines found in the following documentation:

Subject Cataloging Manual : Subject Headings



Subject Cataloging Manual : Classification
Free-Floating Subdivisions : An Alphabetical Index, 12" ed.

Ad-hoc information which may be used to supplement the above information includes:
The SACO Participants’ Manual (being published)
PCC SACO Home Page

FAQ on SACO Heading Proposals

FAQ on Canadian Subject Headings

List of Web resources for use in preparing proposals
Subject and Classification proposal forms and guidelines
Weekly lists of tentative and approved subject headings

Reminder : LC’s CPSO is the official arbitrator of LC subject authority procedures and policies.
Refer to the CPSO Home Page for new documentation and changes in procedures and polices.

C2.4 SACO Relationship to BIBCO

BIBCO records are readily identified as monographic records that are notable for having all
access points supported by internationally available authority records and for providing subject
analysis at the appropriate level of specificity. Although being an active, independent NACO
participant is a requirement for BIBCO. Participation in the SACO program, a component part of
the PCC, remains a popular choice for subject authorities. BIBCO participants may choose to
use other internationally recognized subject heading thesauri such as AAT or MeSH, besides
LCSH, and other classification numbers from internationally recognized schemes such as Dewey
or the National Library of Medicine’s classification, besides LCC.



BIBCO Participant's Manual Section D--Tools

D. Toolsand How to Access Them

Tools which have been suggested or required for use by BIBCO participants throughout this Manual are
listed and briefly described below with information as to where and how to access the most current
versions.

With the obvious exceptions (e.g., AACR2, MeSH) the mgority of tools listed are available from the
Library of Congress Cataloging Distribution Service (CDS). The CDS website at:
http://www.loc.gov/cds/ contains alist of all these tools along with price and ordering information. Note
that many of these tools are subscription based with updates issued on a quarterly basis. CDS may also
be reached at:
Library of Congress

Cataloging Distribution Service

Washington, D.C. 20541-4912

Voice: 202-707-6100

Fax: 202-707-1334

Email: cdsinfo@loc.gov

D1. MARC Documentation
Available from CDS and on Catal oger's Desktop.

MARC (MAchine-Readable Cataloging) is a coding scheme which allows a computer to "read" and
interpret data in cataloging records. The basic MARC documents for authority and bibliographic records
are complete listings of al the data which may be contained in MARC formatted records with a
descripion of what the data is expected to communicate to the computer. These basic documents are;

MARC 21 Format for Bibliographic Data List of bibliographic fields and data available at:
http://Icweb.loc.gov/marc/bibliographic/echdlist.html

Note that for BIBCO purposes the MARC 21 Format for Bibliographic Data may not be used asa
stand alone document. The Format must be used in conjunction with the format documentation of
each bibliographic utility. Each utility will have alist of MARC fields and data which may or
maynot be input and what data are kept or deleted upon distribution, etc.

MARC 21 Format for Authority Data List of authority fields and data available at:
http://lcweb.loc.gov/marc/authority/ecadlist.html One subscription per each NACO institution provided
at no cost to the participant.

Note that for BIBCO purposes the MARC 21 Format for Authority Data may not be used asa
stand-alone document. The basic format is augmented by supplements written by CPSO and
issued to participating institutions by the Cooperative Cataloging Team. These supplements
constitute the Descriptive Cataloging Manual Z1 which isissued in print on yellow colored paper
and the LC Guidelines Supplement to the MARC format for Authority Data issued in print on blue
colored paper.

Descriptive Cataloging Manual Z1
One subscription per each NACO institution provided at no cost to the participant.

Provides an expanded definition of the cataloging data which isto be input into the various MARC
fields. It also provides PCC Program policy and procedural instructions for LC and PCC catalogers
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BIBCO Participant's Manual Section D--Tools

to follow in the creation and maintenance of name authority records.

LC Guidelines Supplement to the MARC format for Authority Data One subscription per each NACO
institution provided at no cost to the participant.

Defines the MARC fields and data which are actively supplied by LC and which will be accepted
by LC's database for redistribution.

D2. Anglo-American Cataloguing Rules, 2nd ed., rev. 1998

The basic set of cataloging rules which have beenin use by U.S. libraries since the early 1980's. AACR2
isajoint publication of the American Library Association, the Canadian Library Association and the
Library Association (of Great Britain) it isavailable in print, CD-Rom, and as part of the Library of
Congress Cataloger's Desktop. Updates are issued as needed; pricing information may be found at the
Library Association's website at: http://www.la-hqg.org.uk/directory/publications.html

Note that for BIBCO purposes AACR2 may not be used as a stand-alone document. The
Library of Congress Rule Interpretations (L CRIs) supplement AACR2 and provides LC and PCC
catalogers with the official cataloging policy and practices required for submission of authority
and bibliographic records.

D3. Library of Congress Rule I nterpretations, 1990. Updatesissued quarterly.
Available from CDSin print, CD-Rom, and on Cataloger's Desktop. One subscription per each NACO
institution of the print copy provided at no cost to the participant.

The LCRIs supplement AACR2 by recording the decisions taken by LC on options provided for in
various rules, by recording rule replacement decisions, early implementation of a soon-to-be
published change to AACR2, and/or rule amplification or explanation. For BIBCO purposes the
LCRIs are viewed as the de-facto official cataloging policy and practices required for submission
of authority and bibliographic records.

D4. Codes (Geogr aphic, Language, Country of Publication)
All MARC code lists are available from CDS and on Catal oger's Desktop

MARC Code List for Languages

Contains alist of languages and their associated three-character alphabetic codes that allow for the
designation of the language or languagesin MARC records.

MARC Code List for Countries
Contains places and their associated two-or three-character lower case aphabetic codes used in MARC
records.

MARC Code List for Geographic Areas

A geographic areas and their associated one- to seven-character codes used in MARC records. Thelist
includes separate codes for countries, first order political divisions of some countries, regions, and
geographic features.

D5. LC Online Catalog
Accessible on the web at: http://catalog.loc.gov/

Searching the LC Online Catalog is not a requirement of the BIBCO program; however, for those
libraries using L C classification it greatly enhances the ability to devise call numbers for BIBCO records.
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This catalog may be searched using browse or key-words searches:

browse = |eft-match browse by typing in subject, name, or call-number

guided key-word = after typing in search word a series of drop-down menus guide the user to define type of search
desired

command key-word= uses punctuation, boolean operators and/or code to search

Note: Authority records are not viewable on the LC Online Catalog at this time; however, headings used
on bibliographic records in the LC Online Catalog are linked to authority records via the references
structure, thus leading the user to the correct use of an authorized heading.

D6. Subject Thesauri and Classification Schemes

Library of Congress Subject Headings Available from CDS. Issued annualy in print (5 vols.) and
updated quarterly on Cataloger's Desktop.

LCSH is also available on microfiche; however for BIBCO purposesit is suggested that participants
check the most current copy of LCSH through the subject authority files available on the bibliographic
utilities. These files are updated via FTP distribution from LC, although, due to varying practices with
the FTP uploading of subject filesit is also suggested that BIBCO participants check the CPSO website
at: http://www.loc.gov/cpso/ to view the weekly lists of approved subject headings.

LC Subject Headings Weekly Lists Available only on the Library of Congress Cataloging Policy and
Support Office (CPSO) Web page http://www.loc.gov/cpso (and linked from the SACO homepage). This
list is updated weekly all new subject headings created, changed or deleted are available and searchable
viathe web server.

LC Subject Cataloging Manual : Subject Headings
Available from CDS in print form and on Cataloger's Desktop.

Thisisthe how-to guide for assigning subject headings and subdivisions in a consistent and standardized
manner--as practiced at the Library of Congress. This manual provides the rationale for assigning subject
headings to specific works and is indispensable for BIBCO participants.

LC Free-Floating Subdvisions : An Alphabetical Index

Available from CDS.

Lists all subdivisions designated as free-floating. Free-floating refers to aform or topical subdivision
assigned by the subject cataloger under designated subjects without the usage being established
editorially and without the usage appearing in the subject authority file under each individual subject
heading. Also helps locate information in the Subject Cataloging Manual: Subject Headings, in which
free-floating subdivisions appear in 40 separate lists.

Art & Architecture Thesaurus

Available on the Web http://www.getty.edu/research/tool s/vocabulary/aat/ or by license at the Getty
Vocabularies website: http://www.getty.edu/research/tool s'vocabul ary/obtai n.html#aatvocab
Structured vocabularies that can be used to improve access to information about art, architecture, and
material culture.

MeSH, Annotated Alphabetic List; MeSH Tree Structures, etc.
http://www.nlm.nih.gov/mesh/meshhome.html
Published by NTIS print ordering information is available at: http://www.nlm.nih.gov/mesh/pubs.html
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The website for the Medical Subject Headings comprise NLM's controlled vocabulary used for indexing
articles, for cataloging books and other holdings, and for searching MeSH-indexed databases. MeSH
terminology provides a consistent way to retrieve information that may use different terminology for the
same concepts and is an excellent source for use in BIBCO library's SACO proposals for medical
headings.

Dewey Decimal Classification

http://www.oclc.org/fp/ Published by Forest Press this product is published in two editions, full and
abridged. The Classification is kept up-to-date electronically through electronic versions. Dewey for
Windows, a CD-ROM product that is updated annually and released in January; and WebDewey in
CORC, a Web-based product that is updated quarterly.

A general knowledge organization tool that is continuously revised to keep pace with knowledge. The
system was conceived by Melvil Dewey in 1873 and first published in 1876.

LC Subject Cataloging Manual : Classification

Available from CDS and on Cataloger's Desktop.

A practical, time-saving, how-to manual that helps you assign L C classification numbersto library
materials following LC policy and standards. Instruction sheets contain step-by-step procedures.
Guidelines help you formulate the classification portion of the LC call number.

LC Classification Schedules, A-Z
Available from CDS in print, also available from commercial vendors.

A handy guide to the schedules. Updates available on the LC Website at www.loc.gov/catdir/cpso

Classification Plus

Available from CDS. A full-text, Windows-based CD-ROM product that contains the Library of
Congress Classification Schedules and Library of Congress Subject Headings. Classification Plusis
available as an annual subscription with quarterly issues.

SACO website

http://www.loc.gov/catdir/pcc/saco.html Includes forms for submitting proposals and guidelines for the
content. FAQs on the creation of headings and other background as well as alist of Web Resources
useful for justification/verification of subject headings including links to: MeSH, AAT, GEOnet, etc.

D7. Other

CDS Cataloger's Desktop

Available from CDS. Cataloging publications on one CD-ROM disc, includes: Library of Congress Rule
Interpretations, Subject Cataloging Manual: Classification, Subject Cataloging Manual: Shelflisting,
Subject Cataloging Manual: Subject Headings, MARC 21 Format for Bibliographic Data, MARC 21
Format for Authority Data, MARC 21 Format for Holdings Data, MARC 21 Format for Classification
Data, MARC 21 Format for Community Information. The latest editions of all 5 MARC Code Lists and
Archives, Personal Papers and Manuscripts: A Cataloging Manual, Archival Moving Image Materias. A
Cataloging Manual, Cataloging Rules for the Description of Looseleaf Publications, CONSER
Cataloging Manual, CONSER Editing Guide, Descriptive Cataloging of Rare Books, Graphic Materials,
Map Cataloging Manual, Music Cataloging Decisions, Standard Citation Forms for Published
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Bibliographies used in Rare Book Cataloging, Thesaurus for Graphic Materials, Descriptive Cataloging
Manual - Z1: Names and Series Authority Records, AC (Annotated Card) Children's Subject Headings
(Moved to Classification Plus with Issue 2, 1997), LC Cutter Table as a separate info base, Library of
Congress Filing Rules, NACO Participants Manual and will also include the SACO Participants
Manual.

Bibliographic Utility Tools

OCL C Documentation

OCLC cataloging documentation is available on the OCLC Web site at:

(htt